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Job Description – Deputy Headteacher
	Post Title
	Deputy Headteacher 

	Salary
	L14-18

	Reporting to
	Headteacher

	Responsible for and Line Management of
	Assistant head teachers 


Strategic Leadership 
· Work with the Headteacher to create a shared vision which expresses core educational values and is inclusive of all.

· Work with the Headteacher to establish effective relationships and communication in order to build a positive learning atmosphere throughout the school. 

· Work with stakeholders to ensure that all students across the full ability range develop the character and qualifications to achieve success for life.
· Monitor and evaluate aspects of the work of the school including key curriculum areas.
· Analyse performance data and the Assessment system

· Contribute / Lead on external partnership working with the Headteacher 

· Lead the 6th Form quality of education provision 
Operational expectations of the Senior Leadership Team
· Contribute to the formulation of school policies, ethos and procedures, ensuring their consistent implementation throughout the school.
· Lead by example, supporting and upholding all aspects of the school ethos and policies.
· Contribute towards the school improvement process and the school’s self-evaluation process.
· Ensure high quality teaching and learning, holding subject teachers to account.
· Contribute to the sound financial management of the school.

· Organise assemblies, undertake duties, and attend Senior Leadership Team meetings and Governor meetings.
· Share in the management of student disciplinary incidents.
· Reflect upon and constantly improve own practice, and contribute towards own appraisal process.
· Ensure that appraisal of others is rigorous and effective

Specific Responsibilities
While the specific responsibilities will be determined upon appointment, the following provides an indication of possible responsibilities:

· Deputise for the Headteacher in case of absence.
· Contribute to / lead on the school’s work to maximising the quality of education across all key stages, including curriculum development, improving pedagogy, providing training and monitoring impact.

· Contribute to / lead strategies to promote the highest standards of attendance, behaviour and welfare across the school, including recognition and reward strategies across the school, and the school’s restorative justice programme.
· Contribute to / lead on strategies to encourage behaviour for learning, working with parents and outside agencies, and developing alternative pathways in or out of school.

· Contribute to/lead on strategies to maximise attendance, progress and attainment of students.

· Contribute to/lead on the school’s work on personal development, including PSHE, Careers, Citizenship, SMSC, SRE and Fundamental British Values.

· Contribute to/lead on developing a core offer of extra-curricular clubs and opportunities.

· Contribute to/lead on student leadership, student voice and feedback.

· Contribute to/ lead on maximising the wellbeing of staff, both teaching and non-teaching.

· Contribute to/ lead on data analysis, timetable construction and / or student interventions.

· Line manage Assistant Head teachers and hold them accountable for their performance.
· Report to the Headteacher and Governing Body.
· Other duties and responsibilities commensurate with the role, to be discussed upon appointment and reviewed thereafter. 
Core Values and Duties
· Be highly visible, supportive and approachable, modelling optimistic personal behaviour, positive relationships and attitudes towards others.
· Demonstrate clear values and moral purpose.
· Show an excellent record of attendance and punctuality.
· Promote equal opportunities and celebrate diversity in all areas of the school.
· Comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.
· Adhere to the school’s dress code.
· Undertake any other duty as specified by the School Teachers’ Pay and Conditions Body (STPCB) not mentioned above.

Teaching
· Undertake a proportion of the teaching programme of a standard teacher, demanding ambitious standards from all students.
· Assess, record and report upon the attendance, progress and achievement of students.
· Assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the subject area.
· Ensure that, where appropriate, students develop their literacy, numeracy, ICT and SMSC and British Values Prepare and plan lessons and courses in line with school policy.
· Contribute to the subject area’s Development Plan and its implementation.
· Attend subject meetings.
General
This appointment is subject to the current conditions of employment contained in the School Teachers’

Pay and Conditions Document, the 2002 Education Act and the required standards for Qualified Teacher

Status.

Collingwood School and Media Arts College is committed to safeguarding and promoting the welfare of children and young people. We expect all staff and volunteers to share this commitment.

In our school we are committed to securing genuine equality of opportunity in all aspects of our activities as an employer and education provider.
This job description details responsibilities but is not prescriptive and does not direct any particular priorities or amount of time to be spent carrying out the duties. It is not necessarily a comprehensive definition of the post. This job description may be subject to amendment in order to meet the changing needs of the school, following appropriate consultation.
Deputy Headteacher – Person Specification

This person specification shows the abilities, skills and qualifications you will need to carry out the duties associated with the role. Short listing is carried out on the basis of how well you meet the requirements of the person specification. You should mention any experience you have had which shows how you could meet these requirements when you fill in your application form.
	
	Essential
	Desirable
	Evidence  

A – application

C – certificate

I – interview

R – reference

	Qualifications
	
	
	

	Good first degree
	(
	
	A/C

	Higher degree
	
	(
	A/C

	Qualified Teacher Status
	(
	
	A/C

	Right to Work in the UK
	(
	
	A

	Evidence of continuing professional development
	(
	
	A/I

	NPQSL or equivalent (or higher) leadership qualification
	
	(
	A/C

	Undertaking or willingness to undertake NPQH
	
	(
	A/I

	
	
	
	

	Skills and Experience
	
	
	

	Outstanding practitioner capable of engaging students and generating high student outcomes
	(
	
	A/I/R

	Experience as a Deputy or Assistant Headteacher or equivalent
	(
	
	A/I/R

	Proven track record of raising standards across the whole school
	(
	
	A/I/R

	Experience of working in an SEN school
	
	(
	A/I

	Leadership of a core or EBacc curriculum area
	
	(
	A

	Teaching experience across all Key Stages
	
	(
	A/I

	Experience of designated teacher role for safeguarding
	
	(
	A/I

	Experience of safer recruitment training
	
	(
	A/I

	
	
	
	

	Values
	
	
	

	Strong sense of moral purpose and personal integrity
	(
	
	A/I

	Commitment to inclusive education and to maximising the success of all regardless of gender, race, background or ability
	(
	
	A/I

	Commitment to high standards and continuous improvement for all
	(
	
	A/I/R

	High expectations of students attainment, personal development and conduct
	(
	
	A/I/R

	Understanding of and willingness to model and promote the school’s ethos and values
	(
	
	A/I

	Commitment to the school’s policies and procedures relating to child protection, health and safety, security, confidentiality and data protection
	(
	
	I

	
	
	
	

	Leadership Skills and Attributes
	
	
	

	Personal impact and presence
	(
	
	A/I/R

	Excellent communication and presentation skills
	(
	
	A/I

	High level of personal motivation and initiative
	(
	
	A/I

	Reflective practitioner with a commitment to own professional development
	(
	
	I/R

	Ability to motivate and lead others 
	(
	
	I/R

	Ability to hold others to account
	(
	
	I/R

	Ability to think strategically and to work with others to transform vision into practice
	(
	
	I

	Excellent organisation, prioritisation and administrative skills
	(
	
	A/I/R

	Excellent data handling and interpretation skills
	(
	
	A/I/R

	Thorough knowledge of educational developments and government policies
	(
	
	I

	Sense of perspective and humour; resilience
	(
	
	I/R

	Leadership of governors committees
	
	(
	A

	Management of budgets
	
	(
	A/I

	
	
	
	

	Leadership and Management
	
	
	

	Experience of leading or managing one or more of the following areas:

· Curriculum review, analysis and development.

· Monitoring and improving teacher performance and pedagogical development.

· Implementation of a successful attendance, behaviour management and/or welfare policy. 

· Rewards and recognitions policies; restorative justice or relational practice; student leadership and / or student voice 

· Personal development programmes including PSHE, Careers, Citizenship, SMSC, SRE and / or Fundamental British Values

· Whole-school data analysis, timetable construction and / or student intervention programmes

· Attendance, progress and attainment of students.

· Leading staff development 


	(
	
	A/I

	Working with external agencies and outside providers
	
	(
	A/I

	Building partnerships with parents, carers, other schools and the broader community
	
	(
	A/I
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