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JOB DESCRIPTION

RESOURCES AND DEVELOPMENT
JOB TITLE:
Assistant Director – Finance
DIVISION:
Resources and Development
GRADE:


Chief Officer Band B 
RESPONSIBLE TO:
Director of Resources and Development   
Purpose of Post

1. As a member of the Council's Senior Leadership Team, to work collaboratively with colleagues and elected members to provide effective leadership in the delivery of Council's key strategic priorities and embed a high performing and problem solving culture based upon public service values.
2. As an active member of the Departmental Management Team, support the Director in implementing the vision, strategic and core values of the council and provide a clear sense of direction, optimism and purpose across the function.
3. To secure the effective leadership and management of Corporate Services within the Resources and Development Department and promote a culture of high expectations and continuous improvement.
4. To ensure statutory duties within the remit of the post are met.
Key Relationships

· HBC Senior Leadership Team
· Elected Members

· Regional and National Networks

· Department of Work and Pensions
Main Duties and Responsibilities

1.
The Assistant Director (Finance) is appointed as deputy section 151 officer and is appointed to carry out the relevant statutory function in the absence of the Director of Finance and Policy. 

Service Remit
Responsible for the provision and ongoing development of the following corporate services: (including optimising their delivery, and ensuring they are undertaken in a responsive, efficient and effective manner)
· Housing Benefit and Local Council Tax Support.

· Business Rates

· Council Tax

· Payments and Payroll

· Internal Audit

· Insurance

(The work of Local Government changes and develops continuously. The above functions should not be therefore regarded as immutable.)
1. Leading, directing and performance managing services, building a valued confident, developed, empowered and innovative workforce.
2. Ensuring the Provision/Commissioning of safe, effective and high quality services that are responsive to local need and are provided within a clear quality framework and comply with the statutory duties which fall under the responsibility of the post holder.
3. Ensure employees feel valued and understand their role in achieving the Council's vision and objectives in a supportive and learning environment which protects and enhances their personal well-being.
4. Working with and influencing relevant external organisations and a wide range of partners and stakeholders in a spirit of partnership and collaboration by developing effective working relationships.
5. To lead, as required, on corporate projects which cross Council departments.
6. Develop and articulate the function's vision to ensure its delivery to meet statutory obligations, policy objectives and deliver value for money.
7. To optimise service performance and delivery, ensuring efficient and effective use of the service's available resources (financial, human and physical) and the commitment to improve within a whole systems approach.
8. Responsible for maximising the availability of all funding sources to enhance service delivery.
9. Responsible for the co-ordination of delivery of services, ensuring they are undertaken in a responsive manner.
10. Responsible for maximising the extent to which services are delivered directly to the user.
11. Responsible for ensuring the appropriate risk, financial and service management arrangements for the function are in place.
12. Through personal example, and by visible commitment and clear action, value and celebrate the diversity of communities and the organisation and ensure that equalities policies are implemented in both service delivery and employment practices.
13. Responsible for the provision of internal audit, payroll, creditors and income collection to Cleveland Fire Authority and is the Deputy Section 151 Officer for the Authority. 
Changes

Over time Council services change and develop.  This can impact upon the main duties and responsibilities of the role, and subsequently the post holder, who will be required to adapt. Any changes will be appropriate to the grading of the post and will be made in discussion with the post holder.

Date: March 2020
HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
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