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PERSON SPECIFICATION: 
Principal Architectural Technician - Project Manager                     

POST REFERENCE: 107129
HARTLEPOOL BOROUGH COUNCIL IS COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF CHILDREN, YOUNG PEOPLE AND VULNERABLE ADULTS.  IF THIS POST IS SUBJECT TO SAFER RECRUITMENT MEASURES THEN A DISCLOSURE AND BARRING SERVICE (DBS) CHECK WILL BE REQUIRED.
	REQUIREMENTS
	ESSENTIAL CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R) 
	DESIRABLE CRITERIA

Please indicate in brackets after each criteria how this will be verified i.e. (F), (I), (T), (R)

	· Educational/vocational/ occupational qualifications and/or training

· Specific qualifications (or equivalents)
	Qualified to HNC / HND in an architectural, building surveying, property or equivalent related discipline. (F)


	Have a recognised qualification in Computer Aided Design. (F)

Have a professional qualification in an architectural, building surveying, property or equivalent related discipline. (F)
Project Management Qualification. (F)



	· Work or other relevant experience


	Demonstrable experience managing projects and delivering successful outcomes. (F) (I) (R)
Experience of leading projects and schemes. (F) (I) (R)

Experience of managing budgets and being responsible for the financial and service performance of a service area or major project. (F) (I) (R)
Experience of effective partnership working and interacting with clients, construction professionals, contractors and key stakeholders. (I) (R)
Experience of contract management. (I) (R)
Experience of determining value engineering solutions on projects and their successful implementation. (I) (R)
Ability to undertake construction and measurement surveys (F) & (I).
Ability to undertake site surveys, property inspections and building appraisals (F) & (I).
Demonstrate recent experience in the use of Auto-Cad. (F) & (I).
Demonstrate recent experience in the use of general office software (MS Excel, MS Word etc) and e-mail. (F) & (I).
Demonstrate a good understanding of property /construction related regulations and legislation including C.D.M, Health & Safety, Asbestos Regulations, Equality Act 2010, and Building Regulations and Planning legislation. (F) & (I).
	Experience of procurement and contract administration. (F) (I)
Experience of developing and delivering conservation led initiatives. (F) (I) (R)
Experience of understanding and sustaining consultation and multi-agency involvement. (I) (R)


	ESSENTIAL/DESIRABLE CRITERIA WILL BE VERIFIED BY:   F = FORM           I = INTERVIEW          T = TEST(S)           R = REFERENCE(S)

	· Skills, abilities, knowledge and competencies


	Ability to evaluate technical drawings and specifications and make appropriate recommendations. (F) (I) (T) (R)

Ability to produce technical reports and strategies and to work to deadlines. (F) (I) (R)

Awareness of Health and Safety matters in relation to the CDM regulations. 

An understanding on the political context and complex environment in which local government operates. 

Ability to present complex information in formats appropriate to non-specialists without compromising meaning. 
Able to be creative in working through problems and making decisions.

Ability to develop and sustain relationships with a range of parties and with individuals at all levels.
Ability to communicate both verbally and in writing with a wide range of audiences including the ability to write clear and concise reports.  

Demonstrate negotiating skills. (F) & (I).
Demonstrate team leadership skills. (F) & (I).

	tieodeo

Knowledge of quality systems and performance review. (F) & (I).

Knowledge of the asset Management Planning process where it applies to both corporate and educational establishments.



	· General competencies


	Able to travel independently around the Borough and further afield. (F)
Commitment to continuing professional and personal development. (F) (I)
Demonstrate an ability to work under pressure. (F) & (I).
Demonstrate team-working skills. (F) & (I).
Self motivated and proactive. (F) & (I).
Good time management. (F) & (I).
Responsive style of working that reflects customer needs and an understanding of the importance of customer care.

(F),(I)


	Willingness to work occasional irregular hours is required including evening and weekend meetings and events. (I)



	  ESSENTIAL / DESIRABLE CRITERIA WILL BE VERIFIED BY:    F = FORM    I = INTERVIEW    T = TEST(S)    R = REFERENCE(S)


Please note all appointments within Hartlepool Borough Council are subject to a declaration of medical fitness by the Council’s Occupational Health Service (having made reasonable adjustments in line with the Equality Act (2010)) where necessary. 
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