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Person Specification

Job Title:  Health & Safety Adviser
Service:    People Management
Role Profile reference:  
	Essential Requirements
	Method of Assessment

	Experience/Education/Training
Eligible for Associate/Technical Membership of IOSH 

Working towards Grad IOSH 

Progression to Grade 8 

Awarded GRAD IOSH or equivalent 

· Experience in a health and safety role in a multi-function organisation.

· Undertaking health and safety audits /inspections/investigations

· Providing advice and guidance on health and safety procedures.

· Preparing and delivering health and safety training.

· Producing original health and safety reports and procedures.

· Working within health and safety management systems

· Producing reports on health and safety strategies.

· Development and implementation of health and safety management systems.


	Interview/ Application form

	Skills/Knowledge and Ability

· Thorough and up to date knowledge of Health and Safety, law, regulations and codes of practice.

· Be able to communicate effectively verbally, in person or over the telephone, and in writing to share and obtain information. Able to persuade, negotiate and influence effectively. Able to use IT e.g. Microsoft office.

· Good presentation skills.

· Able to demonstrate an innovative approach to problem solving and dealing with complex health and safety issues

· Able to relate well to partner agencies including HSE
· Keep up to date with H&S best practice, recent and forthcoming developments in H&S law and contemporary methodologies

· Experience of undertaking an active and appropriate role within H&S forums/focus groups.

· Excellent time management and organisational skills.

· Offers advice, support and assistance to team members

· Be constructive, positive and actively engages in team projects
· Deliver on commitments and carries out actions assigned to them 
· Keep up to date with H&S best practice, recent and forthcoming developments in H&S law and contemporary methodologies. 
· To demonstrate the Council’s values.

	Interview/ Application form

	Work Related Behaviours

· Able to work as part of a team and on own initiative.

· Able to work at a fast pace and cope well with a higher level of workload.
· Able to see tasks through to completion, ensuring they are completed on time or to deadlines and to a high degree of accuracy.
· Able to work flexibly to meet the demands of the service.

· Build and maintain effective working relationships. 

· Demonstrate effective interpersonal, communication and influencing skills.

· Approach situations and setbacks in a positive manner and demonstrate flexibility and adaptability to solve problems.
· Continuously look for ways to improve efficiency, performance and effectiveness, inside and outside their team.
· Embrace change, highlighting the positives and actively promoting its benefits.

	Short On-line Assessment

	Work Related Circumstances 

· Ability to work outside of normal working hours to meet the needs of the service

· Ability to meet the travel requirements of the post.
· Compliance with health and safety rules, regulations and legislation
· Commitment to Equal opportunities 
· Committed to continuous improvement  


	Interview/ Application form
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