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Job Description
School Caretaker/handyperson
Edmondsley Primary and Nursery School 

This school is committed to safeguarding and promoting the welfare of children and young people and requires all staff to share this commitment.
The school caretaker is responsible for maintenance of the school building including supervision of other cleaning staff to ensure a high standard of cleanliness and security of the school premises and site, ensuring a safe environment.

Responsible to: Headteacher

Key Duties

1. Ensure the buildings and site are secure and provide access to premises in emergency situations such as  flooding  
2. Act as a designated key holder, responding to calls outside of normal working hours 

3. Supervise rotas for designated staff to ensure cleaning services are delivered to the required standard 
4. Undertake some cleaning of allocated areas in line with specified standards
5. Supervise/undertake specialised cleaning programmes during school closures or other designated periods
6. Operate / oversee the use of domestic and industrial cleaning equipment and materials, following appropriate training 

7. Monitor and maintain allocated equipment including regular checks of fixed systems such as heating, cooling, lighting, CCTV and the fire alarm and monitor materials, advise stock replenishment requirements to office manager 
8. Undertake regular health and safety checks of buildings, grounds, fixtures and fittings, (including compliance with fire safety regulations) and equipment, in line with other schedules.

9. Carry out fire drills to ensure compliance with health and safety regulations

10. Undertake minor repairs of the buildings and site as appropriate e.g. painting, repairing/maintaining fixtures and fittings, erecting shelves, minor plumbing etc to ensure the premises and fittings are safe and fit for purpose.

11. Maintain the buildings and site ensuring all areas are kept clean, free of litter and weeds;  Leaves are removed from guttering and paths are gritted when necessary to ensure the environment is safe for use
12. Ensure self and other cleaning staff operate in line with health and safety and COSHH regulations and take remedial action where hazards are identified, reporting serious hazards to senior staff immediately 

13. Undertake general portage duties, including moving furniture and equipment within the school

14. Oversee onsite maintenance contractors, checking that work is completed to required standards and within required timescales  

15. Collect and dispose of waste as appropriate
16. Refill and replace soap, towels and other consumables as necessary
Other duties may also include:
· Attendance at any training courses relevant to the post, ensuring continuing, personal and professional development.

· Role requires working with a team.

· The Post holder may undertake any other duties that are allocated by the Head Teacher and commensurate with the post.

· The post holder has common duties and responsibilities in the areas of:- Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management, Appraisal, Equality & Diversity, Confidentiality and Induction.
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