[image: image2.png]


[image: image1.jpg]




July 2020
Dear Applicant

Application pack for post of a General Catering Assistant
Thank you for your interest in the above fixed term position.
Please find enclosed:

· The job description and person specification

· An application form

· Guidance notes for applicants

· Criminal Records Declaration Form
· Childcare Disqualification Form
· Equality in Employment Policy 

Stead Lane Primary School is a great school with enthusiastic children and staff.  We are driven by our passion for education and we want all of our children to do the very best that they can so that they can leave here as rounded individuals, ready to continue learning and able to understand their own needs and feelings and the needs and feelings of others. 
We are looking for an excellent General Catering Assistant who is friendly and hardworking and takes great pride in their work and add considerably to the high standards at our school. 

More details about expectations for the role are included in the job description and person specification.

You can also find further information about our school on our website: www.steadlaneprimary.org
Child Protection

The school is committed to safeguarding the welfare of our children. We have a robust Child Protection Policy and all staff will receive training relevant to their role at induction and throughout employment at the school.

In relation to this appointment process you should be aware that your referees will be asked the following question:- “Are you aware of any Child Protection allegations or issues of a similar nature in relation to this person? If so please provide details.”

Contd/….

At interview all candidates will be asked if there have been any allegations, or issues, raised against them by children or young people and if so, the outcome of them. If you would like to discuss any of the above before making an application please contact me.
If you wish to apply for the post, you should return the following documents:

· Application Form

Please complete all parts of the application form as fully as possible.   

· Criminal Records Declaration Form

This form explains that a satisfactory Enhanced Certificate of Disclosure of Criminal Convictions is an essential requirement for this post. You must complete either Box A or Box B.  If you need to complete Box B you must disclose all unspent convictions, cautions, reprimands and warnings. Please note that any convictions, cautions, reprimands or and warnings in relation to sexual offending, violent offending and/or safeguarding cannot be considered to be “spent” and therefore should be disclosed.  

It is important that the school has information about whether or not you have any convictions so that this can be discussed with you at interview.  Failure to return the Criminal Records Declaration Form before interview (and, in the case of the successful candidate, failure to subsequently obtain a satisfactory Enhanced Certificate of Disclosure from the Disclosure and Barring Service) will unfortunately disqualify you from further consideration for this post.  

Please note that disclosing criminal convictions will not necessarily prevent you being appointed.  This information will be considered in light of its relevance to the post, as set out in the Criminal Records Code of Practice for Staff and Volunteers.
All applicants are required to complete Box C.  This information is necessary to facilitate the appointment process if you are successful in your application for this post.
These forms should be returned by email, no later than 12 noon on Monday 24 August 2020.
I look forward to receiving your application.

Yours faithfully


Mr Reuben Anderson
Head Teacher

Stead Lane Primary School


Headteacher – Mr R. Anderson


The Oval, Bedlington


Northumberland, NE22 5JS





T:  (01670) 823171





E: admin@steadlane.northumberland.sch.uk 


www.steadlaneprimary.org














