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ADVERTISEMENT 
 

 
 

Lunchtime Supervisor  
 

Job title:  Lunchtime Supervisor     
Salary/Level:  NJC POINT 2 - £17,711 per annum. (£2,507pro rata) 
Status:   Term Time Only   
Contract Hours:  5 hours per week  
Closing Date:      5th October 2020 9am 
Start Date:          2nd November 2020 
 
 
 
 
 
Tees Valley Education wish to appoint an enthusiastic, experienced and committed lunchtime supervisor.  This 
position would be to work with children across the primary age range.   

Duties will include supervising children, both in the dining hall and playground, leading play activities and 
ensuring the safety, wellbeing and good behaviour of all our children.  Ideally, the successful candidate will have 
experience of working with children within the primary age group.  Experience of working with children with 
special educational needs would be desirable but not essential. 

In return, we can offer you the opportunity to join a successful academy within a well-established trust. Both 
the trust and academy have a strong inclusive ethos and an inherent drive for quality.  Dormanstown Primary 
Academy is dedicated to delivering outstanding inclusive practice through a culture of co-production, 
experiential learning and growth, where parents and professionals work together to support the holistic 
development of the child. Our children are proud academy citizens, care for each other, are focused on learning 
and enjoy coming to school. We have an incredibly strong team and thrive on working together to improve 
access to education and outcomes for our children.   

Applications are invited from prospective candidates who are able to demonstrate that they are able to meet 
the essential criteria set out in the person specification and who have the vision, values and tenacity to join an 
outstanding team and help continue the journey towards excellence. 

Tees Valley Education Trust is committed to safeguarding and promoting the welfare of children.  All 
appointments will be subject to satisfactory references and an enhanced DBS check. 
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Job purpose: Applicants should be able to competently undertake the care, physical support, and supervision of children aged between 4 and 11 years old 

Dinner Hall 
Responsibilities 

• Ensuring good behaviour and calm atmosphere 

• Behaviour management 

• Support pupils, as appropriate, while they are eating their dinner. 

• Being aware of pupils on special or restricted diets for medical reasons 

• Assisting pupils with cutting up food, pouring liquids etc. where necessary 

• Encouraging social skills and good table manners, ensuring safety with knives and forks 

• Ensuring pupils tidy/clear up in a satisfactory manner 

• Cleaning up spillages 

• Supporting children with intimate care if needed 

• Sharing responsibility with other lunchtime supervisors and/or teachers for the maintenance of order and discipline in the dining hall area. 
Outdoor Play • Ensure pupils are adequately dressed for the weather conditions  

• Direction of pupils to the playground and supervision of their activities and behaviour, ensuring their safety and wellbeing, providing emotional 
support where necessary 

• Ensuring safe play in line with the academy policy by engaging in, and modelling, a range of play activities to motivate and enthuse pupils during 
their lunchtime. 

• Preventing behaviour issues, being aware of changes in friendships, encouraging socialising, play etc. 

• Behaviour management. 

• Supervision and control of pupils inside the premises when they are not allowed outside due to bad weather 

Ancillary • Ensuring that any pupils who suffer accident or injury are dealt with appropriately in accordance with the Academy’s agreed procedures 

1. Safeguarding 
2. Children 

 

• Tees Valley Education is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this  
commitment and to undergo appropriate checks, including enhanced DBS checks 

• To follow the child protection procedures adopted by the academy 
Personal Skills 
and attributes 

• Excellent interpersonal skills 

• Have the ability to communicate effectively with both adults and children. 

• Successfully supervise pupils, both in the dining hall and whilst playing on the yard. 

• Have a good understanding of how to care for children. 

• Demonstrate a proven track record of working successfully as part of a team. 

• Flexible and adaptable, even under challenging situations 

• Actively promote the ethos of the academy 

The job holder may be required to undertake additional duties as could be reasonably required in exceptional or emergency situations. 

  

JOB DESCRIPTION – LUNCHTIME SUPERVISOR 
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 SAFEGUARDING CHILDREN  

The Trust, and its academies, are committed to Safeguarding and Promoting the Welfare of all children. We 
recognise that some children may be especially vulnerable to abuse e.g. those with Special Educational Needs, those 
living in adverse circumstances. 

 

The Trust’s Child Safeguarding Policy applies to all adults, including volunteers, working in or on behalf of the 
Trust. 

 

Everyone who works with children has a responsibility for keeping them safe. No single practitioner can have a full 
picture of a child’s needs and circumstances and, if children and families are to receive the right help at the right 
time, everyone who comes into contact with them has a role to play in identifying concerns, sharing information and 
taking prompt action        
 

Working Together to Safeguard Children DfE 2018 
 

The Trust pays full regard to DfE guidance ‘Working Together to Safeguard Children DfE 2018’.  Anyone who works 
for the Trust, who is likely to be perceived by children as a safe and trustworthy adult (including volunteers and staff 
employed by contractors), is subject to appropriate checks in line with current legislation and best practice. 

Safer recruitment practice includes scrutinising applicants, verifying identity and academic or vocational 
qualifications, obtaining professional and character references, checking previous employment history and ensuring 
that a candidate has the health and physical capacity for the job. It also includes undertaking interviews and, where 
appropriate, undertaking checking details with the Disclosure and Barring Service. 

Candidates should be aware that all posts in Tees Valley Education involve some degree of responsibility for 
safeguarding children and young people, although the extent of that responsibility will vary depending on the nature 
of the post.  

Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and, therefore, all convictions, 
cautions and bind-overs, including those regarded as “spent” must be declared. 

If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked 
about disciplinary offence, including those related to children or young people (whether disciplinary sanction is 
current or time-expired), and whether you have been the subject of any child protection allegations or concerns and 
if so the outcome of any investigation or disciplinary proceedings. If you are not currently working with children, but 
have done in the past, that previous employer will be asked about these issues. 

Where neither your current or previous employment has involved working with children, your current employer will 
be asked about your suitability to work with children, although it may be answered ‘not applicable’ if your duties 
have not brought you into contact with children or young people. 
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HOW TO APPLY 

To apply please complete the Tees Valley Education application form.   

 
Application packs can be downloaded or printed directly from the Trust website www.teesvalleyeducation.co.uk or 
requested from the academy. Only applications on Trust’s official application form will be accepted.   

If you are submitting your completed application form by e-mail via recruitment@tved.org.uk please be aware that 
the academy cannot be responsible for any formatting anomalies when printing.  

Hand written or electronic printed copies should be posted or hand delivered to the following address for the 
attention of Mrs Alison Hill: 

Dormanstown Primary Academy  
South Avenue 
Dormanstown 
Redcar 
TS10 5LY 
 

If you have any queries about the application process or the position please feel free to contact Caroline Ancell, 
Academy Business Manager, on 01642 483696or email caroline.ancell@tved.org.uk.  

 


