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Saltburn Learning Campus Job Description

Science Technician

Salary:


Scale B+ 
Points 3 - 4
Responsible to:
Subject Leader (Science)

Hours:


37 hours per week, TTO plus 5 days

Normal hours:

8am-4pm Monday -Thursday, 8am-3:30pm Friday

.


Main roles and responsibilities:.

To take responsibility for providing technical support as required by the teaching staff across all areas of the Science department.

To enhance the smooth running of the department and maintain the stock of materials and equipment within each subject area.

Specific responsibilities:
· To ensure that all materials/equipment/apparatus is set up ready for practical lessons or demonstrations and that it is retrieved after use, accounted for and returned to store.
· To ensure that laboratories and equipment are kept in a safe and tidy manner. This duty includes a daily check of all services to ensure correct operation (reporting faults to the necessary agency) and physically locking and unlocking teaching areas as required.
· To undertake routine maintenance of general facilities and equipment and to report major faults to the appropriate member of staff.
· To carry out stock checks, place requisition orders for goods, receive, check and safely store goods when delivered. (This involves contacting suppliers to check on prices and late deliveries.)
· To prepare/manufacture equipment/apparatus/chemicals. In addition to the routine preparation of glassware, etc. (This duty also includes the manufacture of experimental aids from a variety of materials such as plastic, metal, wood, etc.)

· To obtain either by purchase or from the local environment, a range of items for use in Science lessons. 

· To prepare solution/reagent for general and individual use.
· To ensure any chemical/biological waste is stored and disposed of in a correct and safe manner, to be aware of any regulations such as COSHH relating to the area of activity in which you work and to comply and work to these regulations.
· To prepare Hazard cards to support lessons.
· To assist teaching staff in the running of individual practical sessions e.g. GCSE assessments.
· To help maintain the department administration system as required, which includes photocopying, preparation of paper resources, maintenance of inventories and stock records.
· To assist with the organisation of school visits as required, participate in such visits.
· To liaise with site and other staff.
· To attend and make an active contribution to department meetings.
· Other reasonable duties as required by the subject leader.
General: 

To undergo training to maintain a current First Aid certificate

To be responsible for your own continuing self-development, undertaking training as appropriate.

To undertake any other duties as required by the Head of School commensurate with the level of the Redcar & Cleveland Job Evaluation profile code A1372.
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