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Saltburn Learning Campus Job Description

School Librarian
Salary:
Grade C points 5 - 6  
Responsible to:  Assistant Headteacher - SEND and Teaching & Learning
Hours:
37 hours per week, 39 weeks per year (TTO + PD Days)

Normal hours:
To be agreed
Main Purpose: 

· Under the guidance of senior staff, to manage the day to day running of the school library to ensure it provides a welcoming and supportive environment for students and staff.
Specific Duties:
· To manage the day-to-day running of the library, including the supervision of students during lunchtimes and after school sessions.

· To monitor individual students in developing their reading skills.
· To lead reading intervention groups.

· To train and work with school student librarians on a day-to-day basis.

· To manage the booking of the library for lessons by teaching staff across the campus and ensure pre-requested resources are available.
· To liaise with subject leaders and the Pastoral Manager for Y11-12 to ensure the provision of appropriate learning and CEIAG resources.
· To monitor and manage stock and resources within an agreed budget, cataloguing resources and undertaking audits as required.

· To create a positive culture around reading for pleasure across all year groups.
· To promote and ensure the health & safety and good behaviour of students at all times. 

General duties: 

· To be aware of and comply with policies and procedures relating to child protection, health, safety, data protection and confidentiality, reporting all concerns to an appropriate person.
· To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· To contribute to the overall ethos and aims of the school, participating in meetings and training activities as appropriate
· To provide First Aid cover for staff and students.
· To participate in annual performance review and undertake CPD relevant to the post as required.

· To undertake any other duties as required by the Head of School commensurate with the Level 3 of the Redcar & Cleveland Job Evaluation profile code A1373.
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