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	Post Title
	Legal Manager: Commercial & Development (Specialist) 

	Post Level
	SMT Specialist level 2

	Service Area
	Law and Governance 

	Grade
	Grade 12

	Post Level Descriptor

	Reports to the Senior Manager Legal Services.  Is responsible for/ or is the professional lead in a specialist area of work. Leads and delivers against project plans. Contributes to the overall performance and objectives of the service area. May attend the leadership forum and contributes to the Council’s Leadership Agenda.
Will be a role model and ensure staff are living the organisational values of:

Aspire to be better

Enable others

Deliver on promises


	Purpose of the Post

	· Supervision of small to medium project teams only for the duration of specific projects, or may have responsibility for the on-going management of small teams of specialists.
· Project planning over the medium term.
· Contributes to longer term planning.
· Uses specialist knowledge to develop plans, activities and processes to ensure best practice and to meet Council objectives.
· Considers the impact of actions on wider Council initiatives.
· Communicates with a range of stakeholders in the application of the role.
· Contributes to the management of a large budget or income target or a number of smaller financial responsibilities

· Inputs into the development of corporate policy.
· To ensure regular two-way communication and engagement with the team
· To take responsibility for the Health and Wellbeing of the team.

· To ensure the team maintain high performance and are clear on objectives through one to one supervision and the IPR process. Encouraging personal development, flexibility and responsibility
· To ensure self and team have the highest regard for customer service whilst understanding the need to effectively manage the demand for services
· To always portray a positive image of the Council to employees and customers and deliver on promises
· To ensure the team aware of Council services available and able to sign post customers as required.

· To fulfil responsibilities as a corporate parent

· Ensure the team’s work location meets general health and safety standards and is presentable at all times and to ensure the team are aware of health and safety responsibilities
· To take a proactive approach to self-development and keep an up to date working knowledge of best practice associated with the area of work.

· To be responsible for the overall performance of the team and all associated Human Resource related matters.

· To embrace opportunities for change and to encourage new ways of working including the use of technology

	Service Specific Tasks

	Responsible for leading and supervising individuals/small teams/projects within Legal Services, particularly in relation to commercial and development matters including:

· Major and strategic projects, procurements and developments,

Management, enforcement, renegotiation, extension or termination of contracts.

Complex or large-scale property, regeneration and development related transactions, including planning.
•
Responsible for undertaking and supervising complex legal tasks, including the provision of legal advice and representation

•
Attendance at and provision of all necessary legal advice to meetings of Council, Cabinet, Committees and Sub-Committees or other bodies or groups as required

•
Provision of legal advice to Officers, Elected Mayor and Elected Members as required

•
Representation in courts, tribunals, inquiries and other forums

•
Delivery of training to Officers, Elected Mayor and Elected Members as required

•
Pro-actively leading and supervising on key legal matters across Legal Services, particularly in relation to: 

•
Strategic projects

•
Complex or sensitive litigation/disputes/issues

•
Local government and public law

•
Deputise for the Head of Law and Governance and/or Senior Manager Legal Services particularly in relation to Legal Services matters.

•
Assist in the management and training of staff within the Service, including recruitment, work allocation, appraisal and addressing performance and disciplinary issues. 

•
Assist the Senior Manager Legal Services in relation to budget management, including fees and income.

•
Responsible for securing and maintaining positive working relationships with external clients and stakeholders.

•
Oversight and review of third-party fees charges and income received in connection with the work of the Legal and Information Services Team including supporting the security and maintenance of positive working relationships with external clients and stakeholders.

•
Undertake any other relevant duties assigned to the post from time to time and appropriate to the grade of the post.



	Performance standards

	· The need to adhere to Council’s Policies and specifically the Equal Opportunities Policy, Health & Safety Policy and the Code of Conduct

· The need to comply with the Freedom of Information Act 2000 in relation to the management of Council records and information

· The need to comply with the Data Protection 1998 and the principles enshrined within it in respect of personal information held by the Council
· The need to observe and implement the Authority’s information governance policies and procedures, including the security of information assets and data.
· Willing to carry out a similar job role in other service areas as required.

· Demonstrates flexibility in their approach to work

· Creates an environment which enables individuals to speak up and challenge.


	Job Competencies

	· Engaging People Level 3- Influencing others through communications and engaging effectively with key stakeholders

· Delivering On Or Promises Level 3 - Aspiring, motivating and encouraging teams and individuals to deliver excellent services
· Delivering On Customer Outcomes Level 3 - Developing a responsive customer-focused service

· Enabling Change Level 3 - Proactively leading and building a momentum for change in services and seeing it through

· Aspiring To Be Better Level 3 - Facilitating a learning culture within the service, enabling others to gain knowledge, learn new skills and meet challenges 

· Working Together Level 3- Developing and promoting co-operation by working with internal and external partners to plan, develop and deliver positive outcomes for customers




	Person Specification

	Responsible To

	Senior Manager Legal Services Service

	Responsible For

	Leading and supervisory lawyers (and others) undertaking tasks within the purview of the role (including when deputising for the Head of Law and Governance or Senior Manager Legal).




	Factor
	Essential
	Desirable
	Assessment means

	Skills, Knowledge and experience 
	Ability to solve problems using relevant principles and experience from within a specialist field.
Ability to lead a number of specialist teams

Ability to influence, develop and motivate, and to successfully change behaviour.

Knowledge of underlying principles within the area of specialism.

Experience of managing budgets

Experience of project management techniques


	
	Application form, interview

	Qualifications and Training
	Relevant academic/ Professional qualification. Significant experience directly related to the area of specialism (At least 3 years). 
	
	Certificates, Application form, interview

	Special Requirements
	Solicitor/Barrister/Fellow of the Chartered Institute of Legal Executives – qualified and practising with significant relevant post qualification experience 

Politically restricted post


	
	


