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St Leonard’s RC Primary School

Job Description

Post Title:
Teaching Assistant

Grade/Scale:
Grade D

Salary:
SCP 5-6
Contract:
Permanent
Hours of work:
37 Hours
Responsible to:
Headteacher
Overall Objectives of the Post:

To provide classroom support duties as part of a professional team, contributing to the raising of pupils’ academic standards. Support pupils in their social and emotional needs, developing independence and resilience. 
Main Duties
General

· Support the teacher in general management of the classroom
· Undertake activities, as directed by the teacher, with individuals or small groups of pupils
· Supervise groups/individual pupils giving sensitive support and intervention
· To assist the teacher in the organisation of the classroom including classroom displays, photocopying etc

· Contribute to the assessment of children’s progress and development as directed by the teacher through observations, record keeping and discussion with the teacher
Pupil support

· Undertake activities with either individuals or groups of children to ensure their safety and facilitate their physical, emotional and educational development
· Working with pupils directly on curriculum related tasks 
· Work to establish a supportive relationship with children

· Support children in their participation in learning tasks and activities, promoting independent learning
· Maintain awareness of children’s needs and targets

· Keep records of the children’s activities as are required by the School
School Support

· Be aware of the School’s policies and procedures
· Be aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences as appropriate
· Assist in the supervision of children during the day and in the playground/school grounds as required
· Prepare and maintain teacher support materials
· Assist in the implementation of Individual Support Plans
· Liaise with parents and other parties as required

General Requirements

· Attend and participate in training and development activities as required

· Participate in professional development and review

· Be a positive role model

· Have high expectations of all children and be committed to raising and maintain high standards in behaviour and academic excellence

· Use behaviour management strategies in line with school policy and procedures

· Work collaboratively with colleagues as part of a professional team
· Engage in relevant Safeguarding Training

Welfare and Child Protection

· Under teacher, accept shared responsibility for the creation of a safe environment for pupils inside and outside the classroom
· Responsibility for promoting and safeguarding the welfare of pupils he/she is responsible for or comes into contact with
All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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