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Warning:

Printed copies of this document are uncontrolled
	Job Title:

Contract Support & Assurance Manager
Purpose:
To lead in the Contract support and development of the Safety, Quality and Environmental arrangements relating to Asset Renewal Programme works undertaken by the Capital Delivery Team.
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Remuneration:
Band 5
	1.
	Principle areas of responsibility
The following list is typical of the duties which the postholder will be required to perform. It is not necessarily exhaustive and other duties of a similar type or level may be required from time to time. 



	
	1.1
	To lead the Capital Delivery Contract support team in the production of financial forecasts and estimates, preparation of tender/contract documentation, the development and management of estimating databases, metric, programme planning & forecasting including the identification and mitigation of risk.



	
	1.2
	To lead the Capital Delivery Contract support team in the delivery of complex multidisciplinary engineering works including challenge and evaluation of project programmes and to develop and maintain cost loaded schedules for each scheme on a periodic basis as part of a reporting cycle which will involve the Project Management Office (PMO)


	
	1.3
	To lead in the development of the Safety, Quality and Environmental arrangements relating to Capital Delivery works programmes and activities 


	
	1.4
	To provide professional H,S&E support to the Head of Capital Delivery.


	
	1.5
	To undertake monitoring, site checks and audits to ensure all delivery activities are compliant with the necessary Nexus Safety, Environmental, Quality and Engineering Standards. 



	
	1.6
	To lead in undertaking accident and incident investigations.



2.
Dimensions

	2.1
	Communications



	
	2.1.1
	Required to communicate effectively with internal and external stakeholders to assist in developing Nexus systems.



	2.2
	Decision Making & Problem Solving



	
	2.2.1
	Will spend time making decisions without the need for line manager intervention.



	
	2.2.2
	Will be expected to assist and deal with problems referred to them by the Senior Management Team.


	2.3
	Initiative & Independence



	
	2.3.1
	Will be required to show high levels of initiative, will be expected to act and deal with most problems and lead items without reference to line management




	2.4
	Resources



	
	2.4.1

2.4.2
	Holds direct responsibility for the application of technical data policies/ standards relating to the work of the Capital Delivery Team.
Responsible for the control of expenditure to the limit of their approved budget.



	
	
	

	
	
	


	2.5
	People


	
	2.5.1
	Two direct reports.



	2.6
	Health & Safety



	
	2.6.1

2.6.2
	Responsible for personal safety and the safety of others in their immediate workings areas, but may also be required to undertake any accident reporting and associated documentation.
Ensure accuracy of information is met in relation to Engineering and Operational Standards.

	
	
	


	3.
	Statutory Duties


	
	3.1
	Responsible for managing those elements of the safety management system allocated to Nexus Rail and specifically to the role of Contract Support and Assurance Manager for the safe operation of Nexus and associated projects.



	
	3.2
	Responsible for carrying out duties and ensuring procedures are in place to meet legislative and company standards requirements for Nexus and inline with industry best practice.


4.
The Holder of this post must have access to required safety publications and personal equipment/PPE.
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