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	Post Title
	Energy Management Specialist

	JE Reference 
	A2782
	Grade 
	H
	SCP Range
	33-35


Reporting line:





Job Purpose:

To assist the Property Manager to develop, implement, and manage the Council’s Carbon Emissions, Energy Policies and Strategies.
Relationships:

Accountable to:
Facilities Manager
Accountable for: 
Energy Officer

Utilities Officer
General Contacts:
The post holder will be in regular contact with Managers, elected members, service partners, other local authorities, finance team, budget holders and utility suppliers.
Key duties and responsibilities:
1.
Manage the implementation and operation of procedures associated with reducing energy consumption, costs and carbon emissions.  To manage the requirements that will enable compliance with the European Performance in Buildings Directive and other relevant legislation.
2.
Lead, manage, develop and empower members of the Energy Team; setting work plans, identifying training needs, planning personal development and providing advice and guidance. Establish work and quality programmes, monitoring and managing performance.
3.
Responsibility for monitoring and improving the energy performance of the Councils property portfolio and oversee the analysis of data, bills and meter readings undertaken by the Energy Team.

4.
Organise and implement projects for energy efficiency and renewable energy in partnership with internal colleagues and external agencies and monitor the outcomes from implemented projects. To include project management where required. 
5.
To lead in the calculation and presentation of annual energy performance indicators for the Council’s property portfolio.
6.
Manage and lead the implementation of, and full compliance with, the European Performance of Buildings Directive including overseeing the programme of Display Energy Certification and ensuring assessors are compliant with legislative scheme operating requirements.

7. 
Reduce the Council’s corporate risk on utilities costs by minimising energy spend and managing total electricity, gas and water use (annual value in excess of £4m).
8.
Sourcing funding streams and preparing bid documentation, submitting grant applications and managing bid implementation.
9.
Through technical development work, determine improvements to processes and modifications in order to improve reliability, reduce costs and improve availability.
10.
Provide specialist advice and/or lead in the implementation of renewable energy and decentralised supply projects and the development of business models to support the project where required.
11.
Advise the Energy Team and clients on appropriate energy conservation measures for Council buildings, using technical detail and paybacks.

12.
To maximise income from provision of services and from renewable energy sources, via the application and accreditation of compliant renewable installations, collating the data, receiving, and providing invoicing for receiving payments.
13.
Inspecting and surveying the existing condition of buildings for the purpose of advising on methods of improving energy ratings, producing Display Energy Certificates and Advisory Reports.
14.
Ensure that all legislative and government reporting requirements for energy issues are met, including the annual Energy and Carbon Management report for Cabinet.
15.
Prepare and present reports, presentations, and training to a wide range of audiences including management teams, members, committees, and external organisations.

16.
Deliver and continually develop an energy and climate awareness and education programme within schools and provide support to schools to reduce their carbon emissions.

17.
To lead by example, demonstrate and promote best practice in terms of environmental responsibility, conducting work in an efficient and sustainable manner.
18.
Responsibility for the SLA elements of the Buildings Energy Management Systems.
19.
To identify cost reduction opportunities for the council, maximise income from external sources and secure funding to implement sustainable energy initiatives.
20.
To monitor/manage a large budget appropriate to the Councils energy portfolio ensuring that targets are achieved. To manage the Salix and other energy appropriate budget responsibilities.
General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times.
8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers.
9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
Last Updated: 27/01/2021 





Author: Carl Lamb 
	POST TITLE
	GRADE

	Energy Management Specialist
	H


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Substantial experience of working in energy management and/or carbon reduction areas.

· Substantial experience of managing technical staff/contractors/stakeholders as elements of SLA.
· Proven record of Project Management.
· Experience of maintaining a utility supplies contract portfolio and using specialist monitoring software i.e. SystemsLink
· Experience of Building Energy Management Systems
· Preparing and delivering relevant presentations to local cabinet members and members of the public.
	· Experience of working in the environmental areas.

· Experience of working within a Council and with outside agencies.


	A, I

	SKILLS AND ABILITIES
	· Ability to prioritise tasks and to work under pressure and to deadlines. 
· Long term planning and strategy development.
· Ability to manage technical contractors.
· Ability to read and understand technical data supplied from Regulated Bodies.
· Self-motivation/enthusiasm.

· Personal and professional presence that will indicate probity and integrity of character.

	· Advanced computer skills

	A, I

	EDUCATION / QUALIFICATIONS / KNOWLEDGE
	· Relevant degree or equivalent.
· Knowledge of relevant legislation.

· Full Driving Licence.

· Knowledge of environmental science, legislation, guidance and practice.
· Working knowledge of local government agencies and working within the public sector.
	· Certified assessor of Energy Performance Certificates, Display Energy Certificates and associated Advisory Report.

· City and Guilds 6176 Energy Awareness.
· Knowledge of Utility Supply Contracts
	A, I, C

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services including, at times, requirements to work beyond normal working hours

· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement

· Proven ability to respond to internal and external pressures of the job including complex customer concerns

· Proven ability of ensuring that deadlines are met and work is prioritised accordingly
	· Evidence of own continuous personal and professional development


	A, I, C 

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users
	· Evidence of having completed training in  equality and diversity awareness
	A,I 

	COMMITMENT TO SERVICE DELIVERY / CUSTOMER CARE
	· Commitment to provide a customer-focussed service 


	· Evidence of surpassing customer expectations or service targets / goals
	A,I 


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
Job Description & Person Specification





Facilities Manager





Energy Management Specialist	





Energy Officer	








Utilities Officer











this is Redcar & Cleveland

