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	2
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	3
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	Version

	
	
	
	
	

	
	
	
	
	


Warning:

Printed copies of this document are uncontrolled
	Job Title:

Corporate Planning Trainee (FTC)
Purpose:
Support the wider Corporate Planning team in developing strategy, policy and business cases and undertake a structured programme of training and development
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Remuneration:
Salary £26,456
	1.
	Principal areas of responsibility



	
	1.1
	Complete a tailored programme of learning and development, predominately within Corporate Planning but undertaking short term placement and pieces of work in other departments and where practical partner organisations.


	
	1.2
	Understand the process of developing a transport strategy document and contribute to the development of the Nexus Strategy framework through undertaking analysis, completing research and writing sections of the associated strategies.


	
	1.3
	Understand the process of developing webTAG compliant business cases and other funding bids, including contributing to the development of business cases, undertaking research, assisting with managing stakeholders and contractors.


	
	1.4


	Understand the planning process and Nexus’ role within it. Assist in assessing planning applications and developing responses.


2.
Dimensions (by the end of the placement you will be able to)
	2.1
	Communications



	
	2.1.1
	Understand and have experience of developing complex documents, including strategies and business cases.

	
	2.1.2

2.1.3
	Understand how to tailor messages to different audiences
Gain experience of presenting to senior management.


	2.2
	Decision Making & Problem Solving



	
	2.2.1
	Use and analyse data and information to inform decisions

	
	2.2.2
	Undertake options appraisals and make recommendations


	2.3
	Initiative & Independence



	
	2.3.1

2.3.2
	Working independently and as part of a team to time and quality criteria
Undertaking analysis and making recommendations

	
	
	

	2.4
	Resources



	
	2.4.1

	Management of a small project budget

	
	
	


	2.5
	People


	
	2.5.1

2.5.2
	Work within a team
Engage with stakeholders

	
	2.5.3
	Manage external contractors


	2.6
	Health & Safety



	
	2.6.1
	Understand their and others responsibility for H&S
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