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CHILDREN, ADULTS AND HEALTH
JOB DESCRIPTION

POST TITLE:

Head of Physics – Hebburn Comprehensive School
GRADE:


MPS/UPS+TLR2b
RESPONSIBLE TO:
The assigned member of the Senior Leadership Team
RESPONSIBLE FOR:
Subject teaching and support staff within the subject

Overall Objectives of the Post:

To raise pupil achievement and attainment by exercising the rights, duties and responsibilities of the post in order to:

· Promote consistently high-quality provision across the subject, through strategic leadership, management, development and ongoing evaluation of practice. 

· Be a lead practitioner in the delivery of the subject and model the behaviours required in those who teach the subject. 

· Develop and enhance the teaching practice of others.

· Challenge inadequacy and always seek to raise standards.

· Organise the subject’s time and resources (including staff expertise) efficiently and effectively.

· Monitor and be accountable for the quality of teaching and pupil progress and take effective action to address concerns and to drive improvement in attainment and achievement.

· Offer insight and innovation in the delivery of the subject 

· Establish and maintain a strong sense of teamwork and collective responsibility.
· Provide a good role model.  
Key Tasks of the Post:

Strategic
· Lead development of quality of provision: curriculum intent, implementation and impact; Schemes of Learning at both Key Stage 3 and 4; departmental policies; rigorous assessment; marking and feedback; targeted intervention; teaching and learning; behaviour for learning.

· Use assessment data to monitor and inform differentiated intervention. 

· Oversee the department preparation plans for pupils sitting external examinations.

· Ensure procedures are adopted to standardise the marking of assessments. 

· Develop and implement subject improvement plans in line with whole-school improvement priorities.

· Develop literacy and numeracy across the subject.
· Develop the use of ICT to deliver the curriculum and share practice and information.
Operational
· Support members of the department in issues surrounding classroom management and maintain a climate conducive to effective learning within the department.
· Ensure the Subject’s provision is in line with Health and Safety guidance.

Curriculum Provision and Development
· Ensure, and have accountability for, the delivery of a high-quality curriculum programme which meets the needs of learners.

· Keep up to date with, and respond to, national developments within the subject.
· Work to develop teaching and learning and assessment methodologies, and inspire subject staff to develop their practice.

Staffing – Development/Recruitment/Deployment

· Liaise with the Head of Department to ensure the most effective delivery of high-quality learning to all students within the subject area.

· Provide support and advice of teaching and learning, assessment and behaviour for learning in the subject area.

· Undertake Appraisal, and act as a Team Leader within the subject, in line with the School’s Appraisal policy.

· Ensure all staff teaching the subject undergo appropriate CPD linked to areas for whole-school and departmental development and monitor the impact of CPD on classroom practice. 
· Ensure CPD activities are anchored in Appraisal and whole-school improvement priorities.

· Promote teamwork and motivate staff to ensure effective working relationships, including the sharing of good practice and ideas.

· Make appropriate arrangements for classes when staff are absent, ensuring appropriate work has been set for cover supervisors or supply teachers.  

Quality Assurance
· Take a key role in applying the school’s system of self-evaluation, to monitor the quality of provision within the subject area through mechanisms agreed at whole-school level, including lesson observation; scrutiny of work; analysis of assessment data.

· Apply any agreed Quality Standards to the work of the department.
· Respond to issues raised by the monitoring process.
Management of Information
· Ensure the use of subject, class and individual pupil targets. 
· Identify and take appropriate action on issues arising from data, systems and reports.

Communications
· Liaise with relevant staff to track pupil progress and plan suitable intervention strategies.

· Promote the ethos and aims of Hebburn Comprehensive School with all staff, pupils and the wider community.
Liaison
· Form professional and collaborative working relationships with colleagues both in and out of the school.

Management of Resources
· Formulate the subject improvement plan within the framework of the school improvement plan.
· Ensure Health and Safety procedures are observed by staff and pupils and that any external visits are organised according to school procedures.

Inclusion
· Work with relevant staff to address issues of poor progress or misbehaviour.

· Promote the use of effective behaviour management strategies in line with school policies.
· Set a good example to pupils through presentation and personal and professional conduct.

Teaching/Role of Form Tutor
· Plan, teach and evaluate lessons to ensure a variety of tasks and learning experiences for pupils, matched to their needs and ensuring progression.

· Organise lessons effectively to ensure high-quality learning.
· Track and monitor attendance.
· Promote the general progress and well-being of pupils within an identified tutorial group.

· Act as a model of good practice for all staff.

· Use ICT to support effective learning.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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