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Red Hall Primary School

Headingley Crescent

Darlington

Co Durham

DL1 2ST

Head Teacher: Ms J Davidson

Tel: 01325 254770

www.redhallprimary.org.uk

Email: scbm@redhall.darlington.sch.uk
Closing date: 12 noon Friday 7th May 2021
Interview date: Wednesday 12th May 2021

Assistant Caretaker

Part Time (15 hours per week plus 2 weeks during school summer holidays)
Salary: Band 3
15 hours per week £7177.09
Are you a reliable, hardworking individual who is looking for a position within an amazing school?

The pupils, staff and governors are seeking to appoint an enthusiastic and creative person to take on the role of Assistant Caretaker on our ever expanding school site.

We need someone to working alongside our amazing Site Manager to 

· Ensure that the security of the building is maintained.

· Take pride in our school by continuing to maintain the general appearance of the building and surrounding area.

· Carry out daily cleaning duties and some maintenance.

You will also be required, in the absence of the Site Manager; to undertake testing and maintenance. Including minor works and projects e.g. painting and decorating, building furniture, general plumbing and guttering clearing
If you have the skills and ambition to make a positive contribution to our team, we would love to hear from you.
The School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. The post is subject to a successful DBS clearance (certificate of disclosure from the Disclosure and Barring service) and pre-employment checks will be under take before an appointment is confirmed.
If you would like an informal chat with the Headteacher or School Office Manager, please contact the school office to arrange this.
Application forms must be returned above address.
Email address scbm@redhall.darlington.sch.uk
Closing date:  Friday 7th May 2021
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DARLINGTON BOROUGH COUNCIL

RED HALL PRIMARY SCHOOL

JOB DESCRIPTION
DARLINGTON BOROUGH COUNCIL

	POST TITLE:


	Assistant Caretaker   

	GRADE:


	Band 3

	REPORTING RELATIONSHIP


	Reporting to the School Office Manager    

	JOB PURPOSE:


	To assist the Caretaker with maintenance, security and facilities services of the school site and premises. Assisting with supervision of our cleaners and in the absence of the Caretaker, giving direction as appropriate including setting rotas, ordering necessary supplies and stocks.

To ensure that the school is cleaned and maintained in line with the school’s quality procedures and work programmes in a safe and efficient manner.

  


MAIN DUTIES/RESPONSIBILITIES

Post holders working to this job description may undertake any of the following main duties and responsibilities.

1. To assist with lock / unlock school buildings and areas when required to ensure the school site is accessible when needed and secured correctly, following appropriate procedures, when not in use. Acting as 1st Key holder / call out in the absence of the Caretaker

2. Assist with regular security checks in the school building(s) and their contents including the opening and locking of gates and doors, ensuring that windows are locked and secure and that security systems and fire alarms are activated accordingly.

3. Assist the caretaker with conducting and recording of regular testing of alarms in school building(s) including Fire Alarms and Security Alarms.

4. Assist the caretaker in ensuring that all firefighting equipment is regularly maintained and that unrestricted access is available to this equipment and to all fire exits.

5. Carry out minor maintenance   repairs / handyperson duties in school buildings and to school equipment as instructed, for example; changing fuses, minor boiler repairs (in line with training provided), removal of graffiti both inside and outside of building, replacing missing screws, oiling doors, replacing door handles, maintenance and replacement of light bulbs, repairing and preparing paintwork, boarding broken windows, unblocking drains, guttering, grates and school toilets, replacement of broken locks / bolts, removal of rubbish and debris – excluding contractor debris, repairing school furniture as required, erection of shelving, notice / display boards, hanging of pictures (please note that this list are examples only, and is not exhaustive).


6. Carry out cleaning duties as required during the operational hours of the day including checking to ensure school grounds are clear of litter and other harmful materials (hypodermic needles, glass, toxic chemical bottles, dog foul, graffiti removal).


7. Maintenance of outside areas of the school grounds including ensuring that all areas are clear of tripping and falling hazards and where evident offending items are removed or protected in line with health and safety standards.   This may include the trimming of overhanging branches / trees that may cause potential problems for service users, replacement of outside lighting, replacement of cracked paving stones.

8. Assisting with ensuring that school walkways and designated play areas are clear of snow and icy patches in poor weather.

9. Assist with operation and maintenance of the heating system to ensure a warm and comfortable environment is provided for staff and pupils and also with consideration to energy conservation, adjusting heating levels according to seasons and holiday periods.

10. Assist with lettings organised by the school, including the setting out of any equipment and / or furniture as required by clients.

11. Porterage of supplies and deliveries made to the school and the movement of large items, including furniture, around the school as directed by other school staff. Including, when necessary co-ordination and control of on site car parking for goods vehicle deliveries.


12. Work with and in co-operation with cleaning staff / contractors during school holidays to undertake ‘deep’ cleaning of school, for example varnishing / painting floors, cleaning windows.

13. To safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures.


14. The post holder must carry out his/her duties with full regard to the Council’s Equal Opportunities and Racial Equality Policies in the terms of employment and service delivery to ensure that colleagues are treated and services delivered in a fair and consistent manner.


15. To comply with health and safety policy and systems, report any incidents/accidents/hazards and take pro-active approach to health and safety matters in order to protect both yourself and others.


16. Any other duties of a similar nature related to the post, which may be required from time to time.


PLEASE NOTE THAT SUCCESSFUL APPLICANTS WILL BE REQUIRED TO COMPLY WITH ALL WHINFIELD PRIMARY SCHOOL AND DARLINGTON BOROUGH COUNCIL POLICIES, INCLUDING THE NO SMOKING POLICY.

THE SUCCESSFUL APPLICANT WILL BE SUBJECT TO RELEVANT VETTING CHECKS, INCLUDING A SATISFACTORY ENHANCED DISCLOSURE BEFORE AN OFFER OF APPOINTMENT IS CONFIRMED.  FOLLOWING APPOINTMENT THE EMPLOYEE WILL BE SUBJECT TO RE-CHECKING AS REQUIRED FROM TIME TO TIME BY THE AUTHORITY.

Darlington Borough Council and schools within the Borough are committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.

DARLINGTON BOROUGH COUNCIL 

Red Hall Primary School
PERSON SPECIFICATION: Assistant Caretaker

	ESSENTIAL
	DESIRABLE

	
	ATTRIBUTE
	Stage Identified
	ATTRIBUTE
	Stage Identified

	Qualifications& Education 
	Basic numeracy and literacy skills (GCSE or Equivalent in Maths and English
	
	To have served a full apprenticeship in electrical, building, mechanical or equivalent discipline


	AF/I/R

	Experience & Knowledge
	At least 1 year’s practical experience in building maintenance, heating, ventilating, electrical or similar work 

Knowledge of Health and Safety legislation including COSHH and manual handling procedures and precautions.

Experience of cleaning in a contract or industrial environment 


	AF/I/R

AF/I/R

AF/I/R

AF/I/R
	Caretaking experience at a school setting and knowledge of school policies 

Experience of serving lettings 

Awareness of health & Hygiene procedures 
	AF/I/R

AF/I/R

AF/I/R


	Skills


	Ability to work methodically thoroughly and to a consistent high standard to ensure work is carried out effectively and efficiently 

Ability to respond to changing priorities 


	AF/I/R
	Manual Handling experience and training 
	AF/I/R

	
	Ability to work as part of a team and on own and prioritise own work load


	AF/I/R
	Ladder Safety training and experience 

Use of specialist equipment e.g cleaning machines and power tools
	AF/I/R

	
	Ability to develop good working relationships and communicate effectively to other school staff 

Ability to work under pressure to meet deadlines.


	AF/I/R
	
	

	Personal 

Attributes
	Flexible approach to working arrangements in line with the duties of the post 


	AF/I/R
	
	

	
	Willingness to undertake training to advance experience and knowledge and to ensure that up to date procedures and legislation is followed

Ability to undertake the physical requirements of the post

 
	AF/I/R
	
	

	Special Requirements
	Ability to form and maintain appropriate relationships and personal boundaries with children


	AF/I/R/D
	
	

	
	Suitability to work with children
	AF/I/R/D
	
	


	Key – Stage identified
	

	AF
	Application Form

	C
	Certificates

	T
	Tests

	P
	Presentation

	I
	Interview

	R
	References

	D
	DBS  Disclosure


Issues arising from references will be taken up at interview, all appointments are subject to satisfactory referenc
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