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JOB DESCRIPTION  

Job title:   Principal 
Responsible to:   Education Leadership Team 
Place of Work:   NEAS educational services 

JOB PURPOSE 
 
As demand for our education services continues to grow, we are seeking to recruit a Principal to join our 
dedicated and experienced team. Together with the existing Education Leadership Team, the successful 
candidate will contribute to the strategic development of our new services, as well as the management of our 
education services. 

DUTIES AND RESPONSIBILITIES 

1. Work in partnership with Director of Education, and consult with the school community, to set 
school’s strategic direction. 

2. Establish a culture of high expectations and standards, particularly when it comes to delivery of the 
curriculum. 

3. Assume leadership of staff team and implement effective systems to manage staff performance. 
Ensure clear delegation of tasks and responsibilities to staff. 

4. Understand and welcome the role of effective governance and ensure that staff understand their 
responsibilities and are held to account. 

5. Ensure the school operates within the required regulatory frameworks and meets all statutory duties. 
6. Ensure all pupils, irrespective of background, are prepared for their next phase of education and life. 
7. Promote an inclusive and respectful environment for entire school community. 
8. Ensure high-quality teaching is delivered across all subjects and pathways, ensuring this teaching is 

underpinned by subject expertise. 
9. Ensure the teaching of a relevant, structured and coherent curriculum, which is personalised 

dependent upon the needs of individual pupils, taking into account their starting point and planned 
destination. 

10. Promote communication and engagement via the curriculum, ensuring pupils are supported to 
achieve their maximum potential. 

11. Promote the safety and welfare of pupils in accordance with Society policies on risk assessment, 
health and safety, safeguarding and confidentiality. 

12. Ensure the school fulfils its statutory duties relating to the SEND Code of Practice. 
13. Ensure the school meets the requirements outlined in the Education (Independent School Standards) 

Regulations 2014. 
14. Lead and manage the school’s annual self-assessment and quality improvement process. 
15. Ensure staff have access to appropriate professional development opportunities, in order to develop 

and maintain a skilled a workforce. 
16. Keep up to date with developments in the field of education, and seek continuing professional 

development opportunities to meet strategic and operational needs. 
17. Work successfully with other schools and organisations and maintain working relationships with 

fellow professionals, seeking to improve educational outcomes for all pupils. 
18. Clearly and accurately document the school’s performance in a form that is appropriate for a range of 

audiences, including (but not limited to): trustees, local authority, local community and Ofsted. 
19. Ensure parents and carers are well-informed about the curriculum, attainment and pupil progress – as 

well as working with them in relation to how they can support pupils’ overall learning outcomes. 
20. Provide information, support and advice to the Board of Trustees, Chief Executive Officer and Director 

of Education. 
21. Comply with Society policies and procedures at all times, including the completion of mandatory 

training and e-learning. 
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