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Dear Candidate, 
Thank you for your interest in the post of HLTA of our new additionally resourced centre for SEMH, Eldon House, within Rise Carr College. I’m delighted to have the opportunity to share some information about our school, as well as some detailed information about the post. 
In 2018/19 Rise Carr College were successful in bidding for additional capital fund to develop an additionally resourced centre for children with Education, Health and Care Plans with a primary need of Social, Emotional and Mental Health difficulties. The new centre is based in a brand new stand-alone building on the same site as Rise Carr College on Eldon Street in Darlington.
The centre will cater for 15 students across the secondary age range, split into Key Stage 3 and Key Stage 4 provision. 
This post is required for September 2021 when our first children will also join the provision. 
We are looking to recruit an enthusiastic, creative and inspiring teaching assistant who is passionate about learning and committed to nurturing the emotional wellbeing of children.

The unit will adopt a very much project based learning approach and so we are looking for someone that can support the academic subjects, but also with a creative flair and enjoys a hands on approach to learning.

We are looking for individuals who:

· Have experience of delivering interventions focused on behaviour and social and emotional wellbeing.

· Have very good classroom organisation and very strong behaviour management skills.

· Are adaptable and reflective practitioners who have lots of experience of working with children with SEMH and additional needs.
· Are passionate about developing strong, working relationships with children, parents/carers and the school community. 

· Have worked within a multi-agency approach and have a good understanding of working within a team.

In our school we are committed to providing outstanding education in the broadest sense, prioritising the development of successful learners, increasing progress to ensure that all learners reach their full potential and to extend and ensure the development of ‘the whole child’. 
For an informal discussion, please email your name and mobile number to Nichola Swankie, Teacher in Charge of Eldon House:
n.swankie@risecarrcollege.org.uk
Yours faithfully 
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Sally Hudson 
Headteacher 
 
POST AND PERSON SPECIFICATION
	POST TITLE :


	Higher Level Teaching Assistant – Level 4  

	GRADE :


	BAND 9 (SCP 24-27)

Previously Grade N SCP 29 - 33  



	REPORTING RELATIONSHIP


	The HLTA will be a member of a multi-disciplined team, under the leadership and supervision of the Teacher in Charge of Eldon House


	JOB PURPOSE :


	To complement the professional work of teachers by taking responsibility for agreed learning activities under an agreed system of supervision.  This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes (i.e. PPA time) and monitoring pupils and assessing, recording and reporting on pupils’ achievement, progress and development.  Management of other teaching assistants including allocation and monitoring of work, appraisal and training

  

	LOCATION
	Based at Eldon House, however, you may be required to work at any of the Rise Carr College sites  

  


MAIN DUTIES/RESPONSIBILITIES

In co-operation with the teacher and under the agreed educational plan, the post holder will to a level reflected by the grade of the post:-

Support the Pupil by;

1. Establish productive working relationships with pupils, acting as a role model and setting high expectations 
2. Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning.


3. Encouraging acceptance and inclusion of the children with special needs and use appropriate skills to undertake those activities necessary to meet the physical, emotional and educational needs of individuals and groups of children, including those with special needs.

4. Promote independence and employ strategies to recognise and reward achievement of self-reliance

5. Develop and implement behaviour and intervention plans. 

6. Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.
7. Provide feedback to pupils in relation to progress and achievement.

8. Deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil responses/needs.

9. Deliver learning strategies e.g. literacy, numeracy and make effective use of opportunities provided by other learning activities to support the development of pupils’ skills.

10. Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

11. Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.

12. Advise on appropriate deployment and use of specialist aid/resources/equipment.

Support the teacher by

1. Assisting teaching staff in the planning and delivery of work programmes for individuals and groups of children. These programmes may be delivered in a supervised/ or unsupervised capacity.


2. Supporting teaching staff in the carrying out of home visits and in the liaison with external agencies. 


3. Assisting the teaching staff in the smooth transition between educational phases.

4. Organise and manage appropriate learning environment and resources.

5. Within an agreed system of supervision, plan challenging teaching and learning objectives to evaluate and adjust lessons/work plans as appropriate.

6. Monitor and evaluate pupils’ responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

7. Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence

8. Undertaking marking of pupils’ work and accurately record achievement/progress and contribute to raising achievement

Support the school by

1. Being aware of the schools policies and procedures.


2. Being aware of confidential issues linked to home/pupil/teacher/school work and to keep confidences as appropriate.


3. Attending relevant meetings as required.

4. Being a member of the school / unit management team.

5. Participating in training and other learning activities and performance development as required.

6. Assisting with the supervision of pupils out of lesson times, including before and after school and at lunchtimes.

7. Accompanying teaching staff and pupils on visits, trips and out of school activities as required.

8. This post has a high level of contact, and responsibility for, children.

9. To safeguard and promote the welfare of children for whom you have responsibility or come into contact with, to include adhering to all specified procedures.

10. Undertaking any other relevant duties commensurate with the grading of the post which from time to time may be required by the head teacher / teacher in charge.
11. Carrying out your duties with full regard to the school’s Equality Policy.

12. Complying with Health and Safety policies, organisations statements and procedures, report any incidents/accidents/hazards and take pro-active approach to health and safety matters in order to protect both yourself and others.


Line management responsibilities, including

1. Manage other teaching assistants including the management of their induction, training, development and performance as required.  

2. Liaise between managers / teaching staff and teaching assistants.

3. Hold regular team meetings with managed staff.

4. Represent teaching assistants at teaching staff/management/other appropriate meetings.

5. Undertake recruitment/induction/appraisal/training/mentoring for other teaching assistants.

6. Ensure that you work in line with all the school’s policies and procedures and ensure that you are aware of your obligations under these. 

7. Behave according to the Employees’ Code of Conduct and ensure that you are aware of your obligations and responsibilities re: conflicts of interest, gifts, hospitality and other matters covered by the Code.

8. The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.

9. You are required to safeguard and promote the welfare of children for whom you have responsibility, or with whom you come into contact, to include adhering to all specified procedures.

10. This post has a high level of contact with, and responsibility for, children

11. This post is deemed to be a ‘Customer Facing’ role in line with the definition of the Code of Practice on the English language requirement for public sector workers.

12. This post is subject to an enhanced disclosure.  The successful applicant will be subject to the relevant vetting checks before an offer of appointment is confirmed.  Following appointment the employee will be subject to rechecking as required from time to time by the school.
THE SUCCESSFUL APPLICANT WILL BE SUBJECT TO RELEVANT VETTING CHECKS, INCLUDING A SATISFACTORY ENHANCED DISCLOSURE BEFORE AN OFFER OF APPOINTMENT IS CONFIRMED.  FOLLOWING APPOINTMENT, THE EMPLOYEE WILL BE SUBJECT TO RECHECKING AS REQUIRED FROM TIME TO TIME BY THE AUTHORITY.

Date:  produced/amended 
May 2021
PERSON SPECIFICATION – TEACHING ASSISTANT – LEVEL 4
	ESSENTIAL


	DESIRABLE

	
	Criteria No.
	ATTRIBUTE
	Stage Identified
	Criteria

No.
	ATTRIBUTE
	Stage Identified

	Qualifications & Education
	E1


	NVQ Level 3 for Teaching Assistants or equivalent child care / youth work related qualification 


	AF/C


	D1
	Team Teach trained
	

	
	E2


	Mathematics and English (GCSE A* – C) or Level 2 Basic Skills (Numeracy and Literacy) or equivalent


	AF/C


	D2
	Emotional Literacy Support Assistant training 
	

	
	E3


	Higher Level Teaching Assistant Status (HLTA)


	AF/C


	
	
	

	
	E4
	Applicable to Foundation Stage only:

To work in Foundation Stage, you require one of the following:

Level 3

· Child Care & Education (CACHE)

· Early Years & Education (Welsh Medium) (CACHE)

· Btec National Cert in Early Yrs

· NVQ L3 in Early Years Care & Education

· NNEB plus CPD Evidence

· Youth Work


	AF/C


	
	
	


	Experience & Knowledge
	E5


	At least 3 years recent work experience of working with children of relevant age in a teaching and learning environment with a focus on supporting SEMH and/or behaviour

	AF/I/R


	D3

	Qualified / Trained First Aider


	AF/I/C



	
	E6


	Experience of developing, implementing and evaluating behaviour and intervention plans

	AF/I/R


	D4

	Experienced in the delivery of training / presentation to others


	AF/I/R



	
	E7


	Experience and knowledge of learning strategies and adapting these to individual pupil needs


	AF/I/R


	D5
	Experience of managing staff including their development, training and performance
	AF/I/R



	
	E8


	Understanding of classroom roles and responsibilities and Teaching Assistant’s role


	AF/I/R


	
	
	

	
	E9


	Experience of working with wide range of children including those with EHCPs

	AF/I/R


	
	
	

	
	E10


	Understanding of principals of child development and learning processes


	AF/I/R


	
	
	

	
	E11


	Experience of lesson / activity planning


	AF/I/R


	
	
	

	
	E12


	Experience of supervising whole classes and individual pupils for specific learning activities / lessons


	AF/I/R


	
	
	

	
	E13


	Experience of managing other members of staff 


	AR/I/R


	
	
	

	
	E14
	Experienced in using ICT in learning activities and develop pupils’ competence and independence in its use


	AF/I/R
	
	
	


	Skills


	E15


	Ability to communicate both orally and in writing with a range of different audiences including providing sensitive feedback to parents, other professionals regarding pupil development
	AR/I/R


	
	
	

	
	E16


	Ability to self-evaluate learning needs and seek learning opportunities


	AF/I/R


	
	
	

	
	E17


	Ability and confidence to assist pupils with basic numeracy and literacy in line with learning strategies and national curriculum


	AF/I/R


	
	
	

	
	E18
	Ability to work in a team and independently


	AF/I/R


	
	
	

	Personal 

Attributes
	E19
	Ability to promote fairness and a positive role model to pupils


	I/R
	
	
	

	Special Requirements
	E20
	Suitability to work with Children
	R/D
	
	
	

	
	E21


	Motivation to work with children


	AF/I/R


	
	
	

	
	E22


	Ability to form and maintain appropriate relationships and personal boundaries with children


	R/D


	
	
	

	
	E23


	Emotional resilience in working with challenging behaviours and attitudes to use of authority and maintaining discipline


	AF/I/R


	
	
	


	Key – Stage identified
	

	AF
	Application Form

	C
	Certificates

	P
	Presentation

	I
	Interview

	R
	References

	D
	Disclosure


Issues arising from references will be taken up at interview, all appointments are subject to satisfactory references

ADDITIONAL INFORMATION

The closing date for applications is 16th June 2021

Interviews will take place on 22nd June 2021

For an informal discussion, please email your name and mobile number to the Teacher in Charge, Nichola Swankie:

n.swankie@risecarrcollege.org.uk
Please email completed application forms to k.loftus@risecarrcollege.org.uk
Or post to:

FAO Kerry Loftus
Rise Carr College

Eldon Street

Darlington

DL3 0NS

Rise Carr College


Eldon Street


Darlington


DL3 0NS


Tel: 01325 348600

















