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	Post Title
	Lead for Inclusion 

	JE Reference 
	H0145
	Grade 
	L
	SCP Range
	53-55


Reporting line:




Job Purpose:

To lead on the strategy for improving outcomes for inclusion in Redcar and Cleveland, in particular, attendance and exclusion outcomes.

To improve outcomes for vulnerable children and those at risk of exclusion by working to challenge and support Head Teachers and partners across Redcar and Cleveland.

To improve the offer in Redcar and Cleveland for children at risk of exclusion, this will include overseeing the PRU and Alternative Provision to ensure it meets need and limits, as far as is possible, children being excluded or requiring specialist placements.

To create a coherent and effective service for vulnerable children particularly those at risk of exclusion, those not accessing full time education, those under Elective Home Education, those missing from education, those from the travelling community, those with English as an Additional Language and new arrivals.
To be responsible for ensuring the safeguarding of children in the Borough including those missing education, and work on PREVENT strategies for those at risk of extremism.

Relationships:

Accountable to:
Assistant Director - Education
Accountable for: 
Safeguarding Officer, Education Advisor Inclusion, Inclusions and Exclusions Officers, Senior Attendance and Welfare Officer.
General Contacts:
School leaders, Governors, Pastoral Leaders, legal officers, safeguarding board, the Pupil Placement Panel, education officers and social care
Key duties and responsibilities:

1. To lead on the strategy for improving outcomes for attendance and exclusion.
2. To manage the teams providing support for inclusion and managing exclusions and attendance.

3. To ensure the service they manage is performing well against all relevant Ofsted schedules and specifically Annex A, the Ofsted SIF schedule and the SEND Area Inspection schedule.

4. To ensure commissioned services and places for pupils who are excluded, or at risk of exclusion, are fit for purpose and perform well.
5. Hold the Pupil Referral Unit to account and ensure quality practice, outcomes and adequate safeguarding oversight.  This includes monitoring and tracking the admissions to the PRU to ensure no child misses education.
6. To hold all schools to account for their practice around attendance and exclusions and encourage inclusive practice.  The Pupil Inclusion Panel is an important vehicle through which to ensure this and there must be oversight of the effectiveness of the processes and protocols surrounding this.
7. To have oversight for Transition across the authority. 
8. To be responsible for the development and implementation of policies and procedures around children missing education, those on elective home education and the travelling community.
9. Ensure there are effective practices in place to ensure new arrivals and those with English as an Additional Language receive appropriate and timely education to make positive progress.
10. To be responsible for ensuring procedures around PREVENT are adhered to and children are kept safe through robust practices in all schools and settings.
11. To support the Assistant Director in achieving the Business Unit Plan objectives for the whole service.
12. Contribute to SMT and DMT meetings offering support and professional challenge to peers. Contribute to, and convene, wider partnerships and meetings where necessary to ensure their responsibilities are met and the priorities of the council are actioned.
13. To ensure the legal practice of attendance and exclusions is implemented successfully in the Borough in partnership with all relevant bodies and a robust inclusive ethos is provided and promoted.
14. To work in partnership to promote safeguarding and ensure children and vulnerable adults are safe and supported in collaboration with health and social care colleagues, practitioners, Head Teachers and leaders from schools and settings.
15. To ensure the voice of children and young people and their families, is heard and informs the planning of their provision and pathways through relevant panels and a number of forums created for the specific purpose.  

16. To work within the directorate to support the Council’s drive for economy and efficiency to ensure services respond to the medium term financial plan for Redcar and Cleveland.
17. To deputise for the Assistant Director of Education on matters relating to inclusion as required

18. To ensure effective workload management systems are in place and consistently applied across the service.

19. To ensure that there are robust professional supervision and support arrangements in place across the service

General/Corporate Responsibilities:

1. To undertake such duties as may be commensurate with the seniority of the post

2. To ensure that the Council’s corporate Health & Safety policy is followed and training is undertaken in all pertinent health and safety procedures

3. To partake in the Council’s and Directorate’s staff training and development policies as well as the Council’s system of performance appraisal
4. To treat all information gathered for the Council and Directorate, either electronically or manually, in a confidential manner

5. All employees are required to demonstrate a commitment when carrying out their duties which promotes and values diversity and the equality of opportunity in relation to employees and service users which is in line with the Council’s Equality & Diversity Policy.

6. To be responsible for identifying and managing all risks associated with the job role through effective application of internal controls and risk assessments to support the achievement of Corporate and Service objectives

7. To ensure the highest standards of customer care are met at all times

8. To ensure the principles of Value for Money in service delivery is fundamental in all aspects of involvement with internal and external customers

9. To ensure that the highest standards of data quality are achieved and maintained for the collection, management and use of data.

10. To positively promote the welfare of children, young people, and vulnerable adults and ensure that it is recognised that Safeguarding is everyone's responsibility; and to engage in appropriate training and development opportunities which enhance an individual’s knowledge and skill in responding to children, young people and vulnerable adults who may be in need of safeguarding.
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	POST TITLE
	GRADE

	Lead for Inclusion
	L


	NOTE TO APPLICANTS

Whilst all points on the specification are important, those listed in the essential column are the key requirements.  You should pay particular attention to those points and provide evidence of meeting them. Failure to do so may mean that you will not be invited for interview.


	CRITERIA
	NECESSARY REQUIREMENTS
	* M.O.A.

	
	Essential
	Desirable
	

	EXPERIENCE
	· Proven extensive experience of leadership and management at a senior level in schools 

· Extensive experience of working with practitioners and leaders from schools and other agencies.
· Evidence of delivering services/provision which improves outcomes for children.

· Experience of developing, writing and implementing strategies
	· Ofsted inspecting experience.
· Experience of being a school improvement adviser.
	A, I

	SKILLS AND ABILITIES
	· High quality leadership skills 
· Ability to prioritise work under pressure and to tight deadlines 
· Ability to work within and across teams 
· Ability to delegate work to colleagues      within a team.
· Excellent organisational skills.
· Ability to work at a strategic and operational level 
· Ability to manage and resolve difficult situations. 
· To produce excellent written reports.

· Ability to engage in robust debate and challenge in order to influence agreed outcomes
	
	A, I, C

	EDUCATION/ QUALIFICATIONS/ KNOWLEDGE
	· Qualified teacher.

· Educated to Graduate level and relevant professional qualification relating to children/education.
· Detailed knowledge and understanding of legislation around SEND, safeguarding and the statutory duties of the council pertaining to children and young people.  This will include the ensuring statutory duties are met in relation to attendance and exclusion procedures, children missing education and those in elective home education.
· Understanding of school improvement and how to engage in partnership with schools and settings to deliver quality provision for children vulnerable to underachievement
	· Postgraduate study in vulnerable children/SEN.
· Ofsted accredited inspector.
	A, C

	OTHER REQUIREMENTS
	· Flexible approach to work by responding to the needs of the services including, at times, requirements to work beyond normal working hours

· Commitment to own continuous personal and professional development

· Strong team player, committed to an ethos of continuous improvement
	· Full driving licence 
· Evidence of own continuous personal and professional development


	A, I, C 

	COMMITMENT TO EQUAL OPPORTUNITIES
	· Commitment to equal opportunities and the ability to recognise the needs of different service users
	· Evidence of having completed training in equality and diversity awareness
	A,I 

	COMMITMENT TO SERVICE DELIVERY/ CUSTOMER CARE
	· Commitment to provide a customer-focussed service 


	· Evidence of surpassing customer expectations or service targets / goals
	A,I 


METHOD OF ASSESSMENT: (*M.O.A.)

A = APPLICATION FORM   C = CERTIFICATE   E = EXERCISE   I = INTERVIEW   P = PRESENTATION   T = TEST   AC = ASSESSMENT CENTRE

R = REFERENCE
Job Description & Person Specification





Assistant Director 





Lead for Inclusion  





Safeguarding Officer, Education Advisor with Inclusion and Exclusion Officers, Senior Attendance and Welfare Officer








this is Redcar & Cleveland

