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REGENERATION AND ENVIRONMENT
JOB DESCRIPTION

POST TITLE:

Project Officer
GRADE:


Band 6 – 7 (Career Grade)
RESPONSIBLE TO:
Senior Engineer
RESPONSIBLE FOR:
Ensuring all civil engineering works are carried out to an adoptable standard and supervising planned maintenance works on the highway network.
Overall Objectives of the Post:

To supervise, manage and document civil engineering works on new residential and industrial developments alongside the planned highway maintenance carried out on the network.

Key Tasks of the Post:

1. You will achieve these objectives by:
· Inspecting construction of roads and footpaths on new development and the resurfacing of existing infrastructure by developers in accordance with Highways Act 1980 and Design Manual for Roads and Bridges.  To report back to the Engineer any matters relevant to the due completion of the works.

· Managing the delivery of a range of highway maintenance and minor improvement works, including but not limited to, supervising resurfacing and patching of roads and footpaths and concrete bay replacement in the carriageway.  To supervising the replacement of flagged footpaths with flexible construction and assess highway defects and report back to Engineer/Technician with solutions.

· Supervising the installation and construction of traffic calming features and pedestrian crossings in accordance with Traffic Sign Regulations and General Directions 2016.

· Adding highways permit notifications to the online database and answering emails, filing photographs with schemes etc.  You will also use plan plotter to access and print drawings.

· Arranging for insitu tests and sample tests of materials and recording results.  To keep appropriate site records.

· Communicating effectively with consulting engineers, site agents, residents and others, and attend site meetings as required.

· Reading drawings and test certificates effectively and making site decisions accordingly.

· Carrying out pre-start surveys and inspections and preparing reports.  To carry out intermediate and final inspections of private developments for adoption or statutory purposes.

· Working out of hours on an ad-hoc basis, this may be required.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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