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CHILDREN, ADULTS AND HEALTH
PERSON SPECIFICATION

POST TITLE:

Apprentice Financial Assessment Assistant (Level 2 Supported Apprenticeship)

GRADE:


£4.55 per hour (for first 12 months)
	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· 4 GCSE, Grade 4 or above, including Maths, English and ICT
	
	· Application form

· Certificates



	Work Experience


	· To have an interest in tasks appropriate to financial administration
	· Evidence of previous work experience, paid or voluntary
	· Application form

· Interview

· References



	Knowledge/

Skills/

Aptitudes


	· Excellent written and verbal communication skills

· Good IT skills including MS Office applications, including Word and Excel

· Confident in the use of web-based applications

· The ability to work accurately, with attention to detail
	
	· Interview

· References

· Selection Exercise

	Disposition
	· Committed to working in line with Adult Social Care Values and Behaviour Framework – Moving Forward Together  
· Flexible approach to work
· Able to work as part of a team

· Good time keeping/punctuality/reliability

· Commitment to continuous personal and professional development

· Commitment to the principles of equal opportunities and able to recognise differing needs
	
	· Interview

· References



	Circumstances


	· Baseline security check

	
	· Basic check
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