ROSEBERRY PRIMARY & NURSERY SCHOOL

JOB DESCRIPTION

	JOB TITLE
	Lunchtime Supervisor

	NAME
	

	GRADE

	Grade 1, 
Full time (Term time only) 

	JOB PURPOSE
	To take care of and supervise pupils during the entire lunch break.



	RESPONSIBLE TO      
	Headteacher


Duties and Responsibilities:

· To be on duty in the area allocated and the time allocated.

· To report to the Headteacher any health or safety hazards.

· To supervise pupils in the dinner queue and ensure pupils line up in an orderly fashion

· To attend to children during the meal encouraging good behaviour and table manners.

· To award stickers for good behaviour and healthy packed lunch choices.

· To identify pupils who have demonstrated good behaviour during lunchtime to sit on the ‘top table’ on Fridays.

· To clear up all spillages during the meal promptly.

· To assist in the wiping of tables and chairs where necessary at the end of the meal.

· To ensure children leave the dining room sensibly.

· To supervise children in designated outside areas, ensuring good conduct and behaviour.

· To monitor the use of playground equipment and its safekeeping.

· To initiate games and activities where appropriate, whilst maintaining broad supervision.

· To provide simple First Aid where appropriate in accordance with the School’s Health & Safety Policy. 
· To report any accidents and request assistance from the school’s first aider as required.
· To supervise and assist pupils with packed lunches  and ensure clearance off waste
· To ensure the removal of food and litter in the dining hall by pupils to maintain satisfactory standard.
· To ensure good conduct in toilets and porches by frequent checks each session.

· To challenge and deal with inappropriate behaviour in accordance with the School’s Behaviour Policy, seeking assistance from teaching staff according to school policy.

· To check that the exterior door lock is returned to its teaching session status and that all lights and taps are turned off in porches and toilets.

· To supervise children in classrooms during inclement weather organising suitable activities and to ensure the classrooms are ready to resume afternoon teaching sessions.

· To approach and direct visitors into the school. 
· To refer any queries by parents about pupils to the headteacher
For Foundation Stage/Year 1 pupils

· Assist pupils with fastening of their coats.

· Escort pupils to queue and tables.

· Arrange classroom activities during inclement weather.

· Encourage pupils to eat the meal provided.

· Assist with the serving and clearing of the meal; the cutting up of food and training pupils in the use of cutlery and table manners.

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required.

Your duties will be as set out in the above job description but please note that the Headteacher reserves the right to update your job description, from time to time, to reflect changes in, or to, your job.

You will be consulted about any proposed changes.

Signed ........................................(Post holder) Date ....................

Signed ........................................ (Headteacher) Date ...............

