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BUSINESS AND RESOURCES 
JOB DESCRIPTION

POST TITLE:

Health and Safety Advisor
GRADE:


Band 8
 
RESPONSIBLE TO:
Occupational Health and Safety Manager
Overall Objectives of the Post:

To support the Occupational Health and Safety Manager in ensuring high standards of health and safety for all employees and in all areas where South Tyneside Council and South Tyneside Homes have an interest, and to lead in the formulation of appropriate policies and practices.

To support South Tyneside Council and South Tyneside Homes to implement and maintain management systems and safe working practices that create a positive health and safety culture and that provide a safe environment for employees, contractors and members of the public.

Key Tasks of the Post:

1. You will be responsible for ensuring high standards of health and safety for all employees.  You will:

· Contribute to the provision of professional health and safety services against the background of STC and STH objectives, guiding principles and equality policies, including the continuous development of a positive health and safety culture.

· Ensure that legal, statutory and other relevant provisions governing or affecting health and safety at work are observed and implemented and produce reports and data on various aspects of work and maintain necessary records.

· Organise and undertake in depth audits and inspections of operations or activities where STC and/or STH have an interest and prepare written reports of any recommendations of improvements or changes to working practices with minimal coaching/supervision.
· Support the Occupational Health and Safety Manager to develop, proactively review and monitor the STC and STH approach to Health and Safety, including the Organisations’ Strategy, Policy and Procedures responding to changes in legislation, guidance and policies.

· Identify, deliver or, when appropriate, organise relevant training, including assisting in the induction of new employees.

· Maintain and lead in the analysis of Organisational KPI’s in order to continually identify opportunities for remedial actions, preventative strategies, and amendments to policies and procedures.

· Provide lead advice and assistance to Managers on their duties and responsibilities towards both employees and the public regarding risks to health and safety arising out of work activities and to liaise with Corporate Groups/Directorates to ensure the efficient co-ordination and operation of the various health and safety activities.

· Lead on accident/incident investigations, as required under the STC and STH policy and in accordance with legal requirements and produce reports and recommendations.

· Undertake relevant vetting of health and safety policies, method statements and safety documentation relating to private companies carrying out work on STC and/or STH contracts.

· Liaise with relevant enforcement agencies on organisational issues e.g. Health and Safety Executive, Tyne and Wear Fire Rescue Service and Northumbria Police.

· Maintain current knowledge and the awareness of future developments in all relevant legislation, case law, best practice in respect of health and safety matters consistent to the remit of the role and to disseminate timely advice and implement action as appropriate. 
2. You will be responsible for contributing to a great team.  You will:

· Develop and maintain professional relationships with colleagues, Managers, Senior Management Team, Strategic Partners and Elected Members.

· Represent the Occupational Health and Safety Manager as required at Committees, meetings, working parties etc. and communicate decisions to those who will be required to implement them or be affected by them.

· Be committed to proactively advising and keeping Managers, staff and Strategic Partners well informed so that work is co-ordinated and consistent across STC and STH.

· Lead on partnerships and projects which may be a corporate or service priority, as and when necessary.
· Undertake projects as and when necessary emphasising a risk-based approach. 

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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