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Job Description


	Job title

	Highways Contracts Management Group Engineer

	Grade

	Grade 10 (42 – 46) £45,859 – £49,917

	Service/Team

	Infrastructure, Planning and Transportation / Infrastructure and Commercial

	Main purpose of job (i.e why is post required?)

	1. To provide management support to the Section Manager and assistance with the overall supervision of Highway Projects.

2. To provide motivation and leadership to facilitate the effective delivery of projects within the Infrastructure and Commercial section.


	Key responsibilities (i.e what does the post broadly do to achieve its purpose?)
	1. To assist the Manager in leading, motivating and supporting staff on various sites and within the overall Infrastructure and Commercial section.

2. To assist in the development of processes and supporting the delivery of services in line with departments delivery service plan, legislative and environmental requirements.

3. To assist in managing service resources to ensure a value for money service is delivered 	and is in line with Council standing orders and financial regulations.

4. Ensure the health and safety of employees and others, implementing safe 	systems of work, monitoring of inspection regimes and continuous review, identifying and managing associated risks, taking necessary actions and implementing revised procedures in accordance with corporate/directorate health and safety policy.

	Key tasks (i.e the specific duties that are required to achieve responsibilities)


	1. To help manage staff, budgets and other resources applicable to contracts on a variety of sites as required.
2. The identification, development, design, management and implementation of appropriate programmes of work in the allocated service area.
3. To provide a NEC PM service to internal and external clients. To manage the delivery of construction projects in compliance with contract procedures and Council governance.
4. To support and contribute to the democratic process through the preparation of reports, attendance at committee and public meetings, and preparation of Area/Ward based bid applications for local priorities.
5. To assist the manager in risk and business continuity planning. Deputising for the section manager as and when required. 
6. To maintain and develop meaningful communications and working relationships with other Services, Directorates, Councils, External Agencies and National Bodies to ensure that the section is at the leading edge of innovation and changes.
7. To ensure the functions undertaken by the team are effectively co-ordinated and staff are adequately supported through;
leadership and direction to staff,
translating service objectives for staff by performance review and monitoring achievement,
development of a structured and co-ordinated staff training plan to assist in attaining the strategic objectives of the section,
the development and use of technology.	


	Responsible for staff/equipment 



	Engineers, Technicians and Apprentices

	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council

The post holder must comply with the Council’s COVID-19 vaccination policy and guidance (where applicable).
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