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CHILDREN, ADULTS AND HEALTH
JOB DESCRIPTION
Post Title: 

Holiday Activities and Food (HAF) Co-ordinator
Grade:


Band 7
Responsible to: 

Operations Manager, (Outdoor Education, Youth Services, HAF and 
                                    Educational Visits Adviser)
Responsible for:
Holiday Activities and Food (HAF) programme
Overall Objectives of the Post:

You will effectively and successfully co-ordinate the Department for Education’s (DfE) Holiday Activities and Food (HAF) programme on behalf of South Tyneside Council.  By doing so, you will make a significant difference to the lives of children, young people (including their parents/carers) that are eligible for free school meals, and families that are experiencing financial hardship in South Tyneside so that they can compete favourably with their peers locally, regionally and nationally.

Key Tasks of the Post:

· Review and consider 2021 HAF delivery.
· Undertake a robust needs analysis.
· Identify the membership of, co-ordinate and attend fortnightly Operations Group Meetings.

· Produce a term of reference for an Operations Group.

· Identify the membership of Co-ordinate and attend fortnightly Steering Group Meetings.

· Produce a term of reference for an Steering Group.

· Attend HAF related meetings and training; regionally, Nationally and with DfE and Childcare Works.

· Engage and maintain successful relationships with providers, such as; South Tyneside Council (STC), Schools/Academies, Voluntary Organisations and Charities etc.

· Ensure due diligence is carried out to ensure safety and the HAF’s 6 outcomes are met.

· Liaise with Communication and Marketing colleagues to ensure promotion, brand awareness and standardisation.

· Maintain an accurate data set.

· Ensure value for money.

· Carry out monitoring visits to ensure compliance.
· Evaluate delivery.

You will be expected to attend and/or lead staff training and staff meetings on a regular basis. Some of these meetings will be outside of normal office hours.

You will be expected to work flexibly to meet the needs of the service. This will on occasions include working on an evening, weekend and on a residential basis.
South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to obtain an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character 

of the post.
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