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Job Description


	Job title

	Chef

	Grade

	Grade 3

	Service/Team

	Derwent Hill - Corporate Services

	Main purpose of job 
	To ensure the provision of services on behalf of the City Council & Derwent Hill 

To achieve agreed Key Performance indicators


	Key responsibilities 


	To prepare and produce relevant food and beverage in line with customer requirements and legislation

To pro-actively work with the Head Chef, as part of the Chef team and in partnership with stakeholders to promote healthy eating.

To support all relevant administration, purchasing, stock control and maintenance in accordance with council procedures and standing orders.


	Key tasks 

	To prepare and produce a choice of meal to the agreed standards of customer requirements and legislation.

To ensure good kitchen practices and cooking methods are upheld and observed.

To maintain a high standard of personal and kitchen hygiene.
Complete and comply with all administration processes, maintain training, cleaning and financial records and ensure compliance with procedures.

Ensure that the outlet complies with Food Hygiene (Safer Food Better Business) in accordance with Environmental health legislation

Maintain high levels of record keeping e.g. ordering supplies

Maintain a high level of cleanliness in accordance with health and safety regulations. To include washing of equipment, utensils and machinery e.g. dishwasher and to undertake cleaning of other catering outlets on site.

The post holder must wear the appropriate uniform as provided and where applicable.

Take an active role in the catering team, including attending meetings and undertake training deemed necessary


	Responsible for staff/equipment 



	General Assistants in the kitchen.
To support the maintenance, repair and safety of the kitchen and all equipment.

	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Council.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council

The post holder must comply with the Council’s COVID-19 vaccination policy and guidance (where applicable).
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