THE OAKS SECONDARY SCHOOL
POST OF CO-ORDINATOR OF COMMUNICATION, LANGUAGE AND LITERACY
CRITERIA AND PERSON SPECIFICATION

	CRITERIA
	ESSENTIAL
	DESIRABLE
	WHERE IDENTIFIED

	APPLICATION
	* Well structured and presented supporting letter indicating beliefs and understanding of important educational issues.

*  Fully supported in reference

	
	Application and reference

	QUALIFICATIONS
	* Qualified teacher status
	* Additional qualification in SEN

* Additional qualifications/training in aspects of communication, language and literacy
	Application

	EXPERIENCE
	* Experience of working successfully and co-operatively as part of a team 

* Experience of working successfully with young people with  a wide range of special educational needs including communication difficulties
* Experience of teaching English to GCSE level
* Experience of working successfully with young people who display challenging behaviour

* Experience of working as part of a multi-professional team
*Experience of teaching pupils to read

	* Experience of leading a subject or aspect across the school
* Initial degree in English

* Experience of using a variety of communication systems such as signing, PECs or electronic communication devices

*Experience of using synthetic phonics programmes

	Application, reference and interview

	PROFESSIONAL DEVELOPMENT 
	* Willingness to undertake further professional development 
* Willingness to lead staff and other meetings which contribute to the development of the school

* Willingness to share knowledge and expertise with other school staff and parents


	* Evidence of relevant professional development


	Application, reference and interview.

	SKILLS
	* Ability to communicate effectively in a variety of situations

* Ability to lead a team

* Ability to work as part of a multi-professional team

* Ability to work unsupervised, using initiative

* Ability to lead staff and pupils through the planning, development and evaluation of schemes of learning which include links to communication, language and literacy across the curriculum
* Ability to keep records and provide reports as required
*Make appropriate use of ICT for learning
	* Experience of working with young people aged between 11 and 19


	Application, reference, and interview

	SPECIAL KNOWLEDGE
	* A clear understanding of the difficulties experienced by

 pupils with special educational needs

* Practical understanding of the range of behaviour that pupils with SEN present.
	* Understanding and knowledge of  current issues and  research relating to communication, language and literacy
*Knowledge of current research into the teaching of reading

	Application, reference and interview

	PERSONAL

ATTRIBUTES
	* Ability to demonstrate enthusiasm and sensitivity whilst working with others.

* Ability to manage change

* Ability to work with parents as partners

* Evidence of being able to build and sustain effective relationships with other professionals

* Flexibility and adaptability in order to be able to mix and work with a wide range of people.

* Drive, energy and enthusiasm to continue to move the school forward
* Personal resilience

*A commitment to equality & diversity 

	
	Application, references and interview


