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OXHILL NURSERY SCHOOL

POST: Lunchtime supervisor
HOURS:
11am- 1pm
DUTIES & RESPONSIBILITIES:


The duties, which include the following, will be carried out under the direction and control of the Head teacher:-

· Prepare the extended services room prior to the arrival or the children, ensuring tables and work surfaces are hygienically clean.

· Assist the children with their packed lunches, promoting good table manners and independence 
· Assist children with toileting and hand washing.
· Be an effective team member, contributing to activities and planning

· Collect and take children to and from classes when required at the beginning and end of sessions.

· Promote healthy eating.
· Keep records of children’s basic details on data sheets paying particular attention to food allergies and medical issues.
· Record accidents and incidents and report to the Head teacher.

· Form positive relationships with parents.

· Promote the ethos of the nursery

· Have an awareness of nursery policies and procedures in particular Health and Safety and Child Protection.

· Attend relevant in-service training e.g. First Aid / Food Hygiene.

· To carry out any other duties given by the Head teacher.

This job description to be reviewed annually or earlier if required.
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