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CHILDREN, ADULTS AND HEALTH
JOB DESCRIPTION

POST TITLE:

Escort (Epinay School)
GRADE:


Band 3
RESPONSIBLE TO:
Head’s PA/Head Teacher
The appointment is subject to the current conditions of service for the role contained in the relevant Pay and Conditions document and other current education and employment legislation.

School Moto & Ethos

Ready to Listen, Ready to Learn Together 

All our young people to become Happy, Independent Learners who are Prepared for Adulthood

Overall Objectives of the Post:

To work under the direct instruction of the Head’s PA to escort on transport with a driver to collect pupils from home in the morning and drop them off at school before the start of the school day.  To collect pupils from school and return them home at the end of the school day.  Any other additional escort tasks on an ad hoc basis (e.g. school trips, swimming lessons, etc.).
Key Tasks of the Post:

1. You will provide support to pupils.  You will:
· Collect pupils from home in the morning, escort them to their transport and bring them to school before the start of the school day.  To ensure pupils’ compliance with school rules and behaviour expectations on the transport.

· Collect pupils from school at the end of the day and escort them to their transport.  To escort pupils to their home drop offs, ensuring a responsible adult is there to receive them. To ensure pupils’ compliance with school rules and behaviour expectations on the transport.

· Inform the admin team of any issues and pass on any messages given to you by a parent/carer.

2. You will provide support for the school.  You will:
· Ensure the transport is in good, roadworthy condition and follow school transport procedures.

· Be aware of and comply with policies and procedures relating to child protection, safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the school.
· Appreciate and support the role of other professionals.
· Attend relevant meetings as required, including training sessions as requested.

· Participate in relevant training and other learning activities and performance development as required.
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.

· Ensure termly checks are carried out for driving licence, minibus logs, feedback questionnaires regarding service,  etc.

· Ensure safeguarding procedures are fully implemented.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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