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CHILDREN’S SERVICES
JOB DESCRIPTION

POST TITLE:

Nursery Manager – Best Start in Life


GRADE:


Band 6
RESPONSIBLE TO:
Early Years Best Start in Life Locality Manager
RESPONSIBLE FOR:
Nursery Officers and Nursery Assistants
Overall Objectives of the Post:

The potholder will lead the provision in the pursuit of outstanding childcare to children and families as part of the best start in life vision.

The role will be responsible for a dedicated nursery in a best start locality partnership area but will be expected to provide support across the locality to other day care provision, covering more than one centre on occasion.
Key Tasks of the Post:

1. To provide leadership in delivering high quality day care in the centre you have responsibility for and to offering support across the locality to ensure best practice across settings.
2. Be the suitable person for the purpose for OFSTED inspection.
3. Monitor the individual children in the setting who have additional support such as an Early Help plan, CIN or child protection.
4. Quality assure reports by staff and ensure that all recordings are accurate and up to date.
5. Work with the locality manager to engage the hardest to reach families.
6. To supervise and appraise staff in the setting.
7. To ensure that policies and procedures are implemented and correctly followed.
8. Implement the EYFS, ensuring that systems are in place for observation, assessment and planning.
9. Provide accurate and timely assessment and monitoring of children in the setting.
10. Act as keyworker to children, if appropriate in the setting.
11. Support staff to prepare necessary recordings, reports and feedback on children in the setting.
12. Quality assure delivery and recording, providing feedback to staff to improve standards.
13. Lead staff to ensure early help and SEN processes are followed correctly.
14. Ensure that the setting operates within required ratios, with the correct number of trained staff supporting children.
15. Deliver a professional approach with families and partners.
16. Co-ordinate and undertake where necessary, home visits and inductions.
17. Be responsible for ensuring adequate cover across the hours of delivery.
18. Ensure that invoicing and collection of nursery fees are completed in a timely manner.
19. Develop positive, professional relationships with parents, carers and children.
South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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