ROPERY WALK PRIMARY SCHOOL & SEAVIEW PRIMARY SCHOOL
JOB DESCRIPTION

Post Designation:

Education Welfare Officer
Responsible to:
Head teacher at both Ropery Walk Primary School and Seaview Primary School 
Grade:


Grade 8 £26,446 - £30,095 (pro rata)
Hours:
Term Time Part Time – 2 days per week, 1 day per week at each school
Job Summary

Endeavour to ensure that every child of compulsory school age is a registered student and a regular attendee at school. To ensure all students are receiving suitable full-time education, by offering a support service to schools helping them to improve attendance, reduce persistent absenteeism and meet DfE targets.  This is achieved by offering advice and guidance to schools, families and young people and by implementing Formal Attendance Procedures, which leads to EWO’s preparing and presenting evidence and prosecuting cases in the Magistrates’ Court as an advocate for the Local Authority
Duties

· Act as a Liaison Officer between home, school and the LA on matters related to education welfare and school attendance.
· Offer advice, assistance and support to parents/carers and students on school attendance issues, including students with complex and additional needs.  Also advising on assistance, which may be available from the LA and other agencies.
· Assess reasons for non-attendance, initiate and support appropriate action to improve it.
· Visit schools on a regular and agreed basis, monitor school attendance, write reports for Governors meetings and liaise with the appropriate staff on school attendance and other education welfare matters.

· Initiate legal action, as appropriate to enforce school attendance in conjunction with the LA
· Prepare and present evidence to Magistrates’ Court as an advocate on behalf of the Local Authority in pursuit of Section 444 of the Education Act 1996, Section 36 of the Children Act 1989 (Education Supervision Orders) and Sections 437, 438, 443 of the Education Act 1996, Attendance Orders and Fixed Penalty Fines.

· Attend and present reports to case discussions/conferences as required.

· Establish and maintain good working relationships with appropriate agencies, e.g. Education Psychologists, Social Workers, Youth Justice Workers, Health Workers etc., and refer to them, cases encountered in the course of duty where the student’s well-being and/or ability to benefit from the educational opportunities available may be affected.
· Escort students/parents/carers when necessary to school/meetings.

· Enforce the County Bye-Laws on the employment of school children and take appropriate action as necessary, in conjunction with the Child Employment Officer.

· Monitor arrangements made for the transport of students to school and bring any difficulties to the attention of the appropriate officer.

· Maintain a diary, records, statistics and case files and make them available for inspection as required.

· Participate in the procedures relating to school transfers, child protection, exclusions, and alternative provision for children educated other than at school, as required.

· Attend and present reports to case discussions including Safeguarding, Children in Need and Child Protection Conferences.

· To contribute to the single assessment process and attend subsequent TAF meetings.

· Support schools in achieving the targets of DfE in relation to persistent absentees and attendance.
· Assisting with staff training in school relating to attendance, registers and Legal Proceedings.

· Arrange, chair and take minutes at, multi-agency meetings where appropriate
· Strive to ensure outcomes of the, Every Child Matters agenda are met.

· Support the Head in maintaining data relating to attendance.

· To attend any training courses relevant to the post, ensuring continuing, personal and professional development.
· The above list of duties is extensive but not exhaustive and may not identify each individual task which may reasonably be requested of the post holder. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.
· This job description is current at the date shown, but, in consultation with you, may be changed by the Head teacher to reflect or anticipate changes in the job commensurate with the grade and job title.

