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CHILDREN’S SERVICES
JOB DESCRIPTION

POST TITLE:

Pre School SEND Monitoring Officer
GRADE:


Band 6
RESPONSIBLE TO:
Portage and Pre-School Team Lead


RESPONSIBLE FOR:


Overall Objectives of the Post:

To work as a team member of the Portage and Pre-School Service. To provide monitoring visits to early years settings, supporting the setting to meet the child’s individual additional needs on a regular basis, taking into account the mapped SEND Range, working in partnership with the setting and other agencies/services to ensure the best outcomes for the child. 

Key Tasks of the Post:

1. You will provide an effective monitoring and advice service for Pre-School children with SEND managing your own allocated case load.  You will:

· Advise Teachers, Nursery Nurses, HLTA’s and other support staff to devise individual children’s action plans and targets. Model and implement individualised plans and strategies working alongside other professionals such as Speech and Language Therapists, Occupational Therapists and Physiotherapists when appropriate, carrying out joint visits ensuring a joined-up approach. 
· Observe and discuss with the setting’s staff the child’s difficulties and summative assessment and agree a SEND Range. Challenge any discrepancies with the setting’s summative assessment or the SEND Range with the Teacher or child’s Key Worker, keeping up to date accurate records.
· Advise and support settings on referral pathway to Ashley Child Development Centre/ Sue Hedley Behaviour Unit if appropriate. Attend and take an active role in ACDC Panel where referrals are discussed and places allocated if appropriate.
· Monitor the impact of the Portage and Pre-School Service delivery through assessing and evaluating children’s development using South Tyneside Portage Checklist the Early Years Foundation Stage, the SEND Ranges and any other appropriate assessment tool as well as parental and settings questionnaires.

· Review and evaluate children’s progress at regular intervals using appropriate tools in consultation with parents/carers and other professionals working with the child/family through either the Early Help or the Education Health Care Plan process.

· Review the child’s progress with the child’s key worker, Teacher, HLTA, Nursery Nurse and parent devising and implementing the next steps in the child’s learning.

· Discuss with parents/carers after each visit the strategies advised, updating them on the child’s progress and next steps. Modelling individualised targets and long-term goals in the setting to the child’s Key Worker, teacher HLTA or in the home.

· Offer inset training to individual settings if appropriate.

· Feed information into and attend Health’s Social Communication Clinic when appropriate. Provide and present in depth written and verbal information at the clinic which feeds into a diagnosis of Autistic Spectrum Disorder. To attend and support the parents/carers with attendance at the clinic appointment.

· Attend Child Protection/ Child in Need/ Looked after Child Reviews /Early Help meetings, Education Health and Care Plans writing in depth reports and advice to ensure the best outcome for the child. To write supporting letters for Disability Living Allowance and funding charity applications including Family Fund.
· Sound knowledge of the SEND Ranges.

· Take the lead on Early Help when appropriate.

· Support the child with transition. You will arrange additional visits, accompany the parents/carers ensuring the child’s individual strategies are in place ready for their start date. You will share and discuss the child’s summative assessment, the SEND Range, implement resources, targets and strategies in readiness for the child’s start date into Reception. Provide a final report to support transition into the next setting such as Reception or specialist provision. Discuss and share this with the new setting, Teacher and parents/carers.4 

· Deliver Early Bird and Early Bird + Parenting Programme jointly with the Educational Psychology Service.

· Run a group for parents and their children with SEND. Planning for individual children’s needs and offering individualised support to parents.
· Be able to work with small groups of children on a one to one basis to model appropriate strategies to Teachers, Key Workers, HLTAs. 

· Have extensive experience of alternative methods of communication e.g. Makaton, PECS

· Be able to manage your own case load assigned by the Team Lead and at times as a lone worker.

· Discuss and complete Educational Health Care Plan referrals with the setting and the parents/carer when appropriate as well as Top Up Funding applications advising the Local Authority that applications and level of funding are appropriate or needs to be adjusted
· Have excellent observational skills and knowledge of child development and children with SEND.
2. You will contribute to Multi-Disciplinary Team working in the assessment of Pre-School children with SEND in providing an appropriate and co-ordinated approach to early intervention and support. You will:

· Work in partnership, liaising with parents/carers, early years and specialist settings when appropriate.

· Model and implement your own intervention programmes as well as those advised by other professionals e.g. Speech Therapist, Physiotherapist within the setting.
· Liaise with associated professionals via email, telephone, correspondence and meetings. Liaise with schools and pre – school settings about the children entering their provision during transition periods.
· Represent the Portage and Pre-School Service at multi-disciplinary meetings and reviews

· Attend regular supervision/ staff and peer meetings with the Team Lead.
3. You will be responsible for providing support to the Service Management. You will:

· Attend Service and Panel meetings.
· Provide information on children’s development and service use.
· Maintain exceptional standards regarding issues relating to confidentiality.
· Be confident in own practice to model and implement strategies in settings to teachers, HLTAs Key Workers and parents and professionally challenge where appropriate.
· Support settings and parents to complete and return the Portage and Pre-School Service evaluations.
South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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