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REGENERATION AND ENVIRONMENT
JOB DESCRIPTION

POST TITLE:

Community Safety Co-ordinator
GRADE:


Band 6
RESPONSIBLE TO:
Senior Community Safety Officer
Overall Objectives of the Post:

To co-ordinate, develop and maintain the Council’s statutory Crime and Disorder, PREVENT and safeguarding duties within a community safety context.  To oversee existing projects and initiate new schemes to promote community safety, including seeking special funding; and develop and maintain liaison with the Police and other community safety partners, including providing support to the Community Safety Partnership and Sub-Groups.
Key Tasks of the Post:

1. You will co-ordinate, develop and maintain the Council’s duties under the Crime and Disorder Act.  You will:

· Co-ordinate the requirements imposed on the Council by the Crime and Disorder Act including the development of Council Crime and Reduction policies.

· Monitor the operation of any Crime Reduction initiatives and policies.
· Organise and implement public awareness campaigns, preparing publicity and display materials and carrying out presentations.
2. You will oversee the management of existing schemes and the initiation of new projects to tackle community safety, including information required as part of special funding.  You will:

· Record, sort, collate, analyse and produce in a suitable form, data associated with Crime Reduction, Community Safety initiatives and other funded projects.

· Assist with developing, co-ordinating, evaluating, implementing and maintaining Crime Reduction initiatives including SRB and other funded projects.

· Assist with the research and preparation of reports and to develop and maintain records and information systems to support the Crime Reduction programme including SRB and other funded projects.

· Keep abreast of developments in the field of Crime Reduction and to initiate projects and policies within the Authority.

· Assist with securing external funding for initiatives including preparing bids whenever appropriate

3. You will liaise with other community safety partners and support the work of the Community Safety Partnership Board.  You will:

· Liaise with and attend meetings with other Council Departments, Northumbria Police and other external agencies/organisations involved in Crime Reduction.
· Provide administrative support to the Community Safety Partnership Board and Sub-Groups.
All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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