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	Job Title:
Fire Safety and Emergency Planning Officer
Purpose:
Lead the fire safety and emergency planning disciplines across Nexus, ensuring the provision and application of appropriate advice and support to ensure the company reflects industry best practice and meets its statutory obligations.
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Remuneration:
APT&C Band 4
	1.
	Principal areas of responsibility



	
	1.1

	Lead the organisation’s fire safety and emergency planning functions, providing specialist advice, technical guidance and support on all such matters across Nexus.


	
	1.2

	As Fire Safety ‘Subject Matter Expert (SME), lead the development of company fire precautions policy, procedures and planning arrangements to ensure Nexus meets its statutory obligations under the Fire Precautions (Sub-Surface Railway Stations) England 2009, other relevant regulations (e.g. Building Regulations 2000 etc.), industry standards (e.g. Railway Group Standards) and recognised best practice.



	
	1.3
	As Emergency Planning ‘Subject Matter Expert’, develop and maintain the company Emergency Preparedness Plan (EPP) and associated procedures to ensure Nexus meets its obligations as a Category 2 responder under the Civil Contingencies Act 2004 and duty holder under the Railways and Other Guided Transport Systems (Safety) Regulations (ROGS).


	
	1.4
	Maintain the fire safety and emergency planning elements of Nexus Safety Management System (SMS) in accordance with the organisation’s Safety Certificate and Safety Authorisation submission under ROGS.

	
	1.5
	Undertake new and revised periodic fire risk assessments (FRAs) across the Nexus estate, including office premises, operational facilities and stations, identifying all fire related hazards and risks and raise actions and orders to remedy risks and rectify minor breaches as appropriate.


	
	1.6
	Prepare and submit fire safety certificate exemptions to the relevant authorities (e.g. Tyne and Wear Fire and Rescue Services) for approval and facilitate the necessary periodic audits and inspections.


	
	1.7
	Represent Nexus as a ‘Category 2 Responder’ in liaison with Local Authority Emergency Planning Units, emergency services, Local Resilience Forums (LRF), other duty holders (e.g. Network Rail, Train/Freight Operating Companies) and key stakeholders (e.g. utilities, neighbours) concerning civil contingency matters as required, putting in place arrangements to ensure the maintenance of effective working relationships.


	
	1.8
	Develop and implement a robust organisation fire safety compliance and monitoring regime, incorporating periodic surveillance audit, assessments and planned inspections, with particular regard to ‘Section 12’ sub-surface and tunnel safety requirements.


	
	1.9
	Ensure the provision of appropriate fire safety expertise, support and guidance across the organisation and identify technical solutions and develop planned programmes of fire safety and emergency planning improvements in accordance with the annual Safety and Security Plan.


	
	1.10
	Arrange, co-ordinate and participate in internal and externally hosted, multi-agency desktop and live emergency planning exercises liaising with other duty holders (e.g Northumbria Police, British Transport Police (BTP), enforcement agencies, Local Authority Emergency Planning Units, Local Resilience Forums (LRF) and community partnership groups etc.) as required.


	
	1.8
	Lead the development of fire safety and emergency planning competence standards and associated training and development activities as required for senior/line management and operational employees.


	
	1.9
	Oversee, procure and supervise as appropriate internal and third-party fire precautions and emergency planning training and services.

	
	1.10
	Prepare reports and undertake investigations of fire safety and emergency incidents as directed by the Designated Competent Person (DCP), ensuring compliance with Nexus’ procedures and statutory/industry requirements (e.g. RIDDOR, RAIB) and undertake periodic analysis, preparing appropriate data, reports and presentations as required.



	
	1.11
	Ensure rail freight dangerous goods operations over the Metro network, and associated arrangements for incident response and management, comply with Nexus and Railway Groups Standards (e.g. RIS-3781-TOM) to ensure adherence to relevant legislation (e.g. Carriage of Dangerous Goods etc. Regulations).



	
	1.12
	Lead, co-ordinate and participate in internal and external fire safety and emergency planning initiatives, working groups, scheme developments, audits and reviews as directed including acting as an expert witness at hearings, adjudications and legal proceedings etc.


	
	1.13
	Work closely with the Operations, Infrastructure and Major Projects teams to ensure fire safety and emergency planning is addressed during ‘placing into service’ and ‘putting into use’ of projects and associated schemes, undertaking appropriate reviews and inspection, including product acceptance, testing and commissioning and trial operations etc., and seeking third-party and regulatory approvals as required.



	
	1.14
	Deal with enforcement notices issued by the Tyne and Wear Fire and Rescue service, organising remedial works and prepare formal responses where required.


	
	1.15
	Undertake other duties as directed.


2.
Dimensions

	2.1
	Communications


	
	2.1.1
	Reports directly to the Safety Management System Manager.


	
	2.1.2
	Build and maintain effective and productive working relationships with important internal and external stakeholders.


	
	2.1.3
	Communicate effectively on highly technical and soften sensitive matters with influential stakeholders.


	2.2
	Decision Making & Problem Solving



	
	2.2.1
	Undertake strategic and highly technical management to ensure business issues have solutions and standards are adhered to.


	
	2.2.2
	High-level and sensitive decision making that could impact corporate compliance and service to customers.


	
	2.2.3
	Short, medium- and long-term planning to ensure business continuity and future targets are achieved in highly-safety critical areas.


	2.3
	Initiative & Independence



	
	2.3.1
	To independently provide solutions to business requirements by showing initiative and lead with minimal reference to line management.



	
	2.3.2
	Will be involved in making decisions that will be business and safety critical, sensitive and outcomes which may often have a wide-reaching impact.



	
	2.3.3
	To represent the Nexus and the Safety and Assurance team at internal and external meetings/committees as appropriate with key stakeholders.


	2.4
	Resources



	
	2.4.1
	Overall responsibility for the management of fire safety and emergency planning resources as deployed across the business.


	2.5
	People


	
	2.5.1
	No direct team resources to manage but responsible for liaising with a wide range of influential external stakeholders, enforcement authorities and other agencies.



	2.6
	Health & Safety



	
	2.6.1
	To play an active safety leadership role encompassing all aspects of the safety and security within the organisation.


	3.
	Statutory Duties


	
	3.1
	Ensuring adherence to statutory and regulatory requirements for fire safety and emergency planning.


	
	3.2
	Responsible for carrying out duties and ensuring procedures are in place to meet legislative and organisation standards requirements for Nexus and in line with industry best practice.
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