	Job Title:

Technical Assistant
Purpose:
Day to day upkeep, control and updating of technical drawings and information.  Provision of technical assistance to project managers, engineers and other stakeholders.
	[image: image1.jpg]





The post has been identified as a Railway Safety Critical Post
Remuneration:
Salary Band 4
	1.
	Principal areas of responsibility



	
	1.1
	Maintenance and control of technical procedures, instructions, specifications, manuals, drawings and technical libraries for Nexus and other stakeholders.


	
	1.2
	Assist and support in the carrying out of surveys aimed at establishing the accuracy of the drawings and technical information required for project/engineering works and update as necessary.


	
	1.3
	Provide technical assistance to project managers, engineers and other stakeholders regarding the type, amount and accuracy of information held or required.




2.
Dimensions

	2.1
	Communications



	
	2.1.1
	Responsible for communicating, articulating and interpretation of technical drawings, amending as necessary from written documentation and transferring that to a drawing.



	
	2.1.2
	Responsible for communicating specific technical information to internal stakeholders who may not understand drawings.


	2.2
	Decision Making & Problem Solving



	
	2.2.1
	Responsible for interpreting information and turning that into a diagram of the relevant parts of the Nexus network.



	
	2.2.2
	Maintain drawings to the relevant standard.




	2.3
	Initiative & Independence



	
	2.3.1
	Manage own workload with minimal intervention from line manager.


	2.4
	Resources



	
	2.4.1
	Responsible for the upkeep of technical drawings, ensuring accuracy using internal systems.


	2.5
	People


	
	2.5.1
	No responsibility for people.


	2.6
	Health & Safety



	
	2.6.1
	Responsible for personal safety and the safety of others in their immediate working area.



	
	2.6.2
	Responsible for the accuracy of technical drawings with regards to health & safety.


	3.
	Statutory Duties


	
	3.1
	Responsible for managing those elements of the safety management system allocated to Nexus Rail and specifically to the role of Technical Assistant for the safe operation of Nexus and associated projects.



	
	3.2
	Responsible for carrying out duties and ensuring procedures are in place to meet legislative and company standards requirements for Nexus and in line with industry best practice.


	4.
	The Holder of this post must have access to required safety publications and personal equipment/PPE.
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