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JOB DESCRIPTION

Job Title:

Occupational Therapist
Grade:


PT 39 – PT 41
Hours of work:

37 hours per week/ Term time only plus two weeks
Job Location:

Academies across The Ascent Academies’ Trust

Responsible to:
Heads of Academy
Purpose of Job:
· To provide and maintain comprehensive OT provision for students across the Trust.

· To support and train class-based staff in order for them to have an understanding of pupils’ sensory needs and additional OT needs and to provide appropriate support. 

· To manage the physical resources available, including aspects of a budget and supervising and supporting students or an occupational therapy assistant. 

· To provide functional assessment of children with special needs and disabilities and deliver individualised intervention aimed at maximising function. 

· To undertake all aspects of OT duties. 
· To be responsible for a defined case load, working autonomously with access to external supervision and to keep up to date with current practice and professional development.

Principal Responsibilities

· Managing a caseload of children aged between 3-19 in terms of sensory integration and fine/gross motor development.

· Work closely with academy leaders, staff, parents and carers, our multi-disciplinary team and other professionals. 

Main Duties and Responsibilities

· To demonstrate clinical knowledge/expertise at the level of specialist OT practitioner in the field of ASD and complex needs and to act as a source of specialist expertise within the Trust and to external partners.

· To support and manage OT assistants, including appraisal and target setting.

· To formulate accurate assessment and interventions in a wide range of highly complex conditions. To advise on the sensory needs of students, through sensory assessments. 
· To assess and recommend specialist equipment for use where appropriate.
· To work with Academy staff to enhance students’ independence. Contribute to learning plans, EHCP meetings and target writing with Academy staff. 
· To advise teaching and support staff on any necessary adaptations and good practice for individuals in terms of their sensory and/or physical needs.
· To effectively organise own timetable and interventions, working as part of a team to optimise effective use of spaces within school. To act flexibility according to the demands of the role within a dynamic school environment.
· To skilfully support staff to select and carefully grade purposeful activities for children to optimise their engagement in learning, sensory processing, physical skill development and enjoyment.

· To be both proactive and reactive to ever changing demands of the students.
· Foster close working relationships with all members of the multi-disciplinary/SEN team. Communicate regularly and effectively with parents and carers.
· Attend all relevant meetings. 

· To undertake gross motor/fine motor assessments for identified students and plan interventions. Co-ordinate activities to improve movement and coordination for students. 
· To establish and deliver sensory programmes for individuals and small groups. 
· To manage referrals and caseloads across the Trust and to liaise as necessary with GPs/paediatricians. To keep regular records and report to parents on progress.
· Ensure explicit informed consent is obtained before disclosure of confidential information.
· Carry out risk assessments ensuring all activities are carried out in a safe manner.
· To motivate, teach, instruct and mentor other members of the staff team ensuring there is a holistic approach to sensory education and the development of motor skills. 
· Ensure electronic and manual records are held securely so confidentiality is secure and maintained. To manage the computerisation of OT records and activities. 

· To assist in the development, evaluation and monitoring of policies, procedures and service through research and audit and ensure that all academy standards and procedures are adhered to.

· To work with the senior leadership teams to contribute to Academy improvement and evaluation taking responsibility for the quality of the OT provision. 

· To access clinical supervision to support evidence-base on a regular basis. 

· Contribute to the management of physical resources, including managing an OT budget. To establish key facilities within the Trust that will enhance sensory integration and gross/fine motor skills.
· To develop and deliver relevant staff training for the Academy Trust and for income generation purposes. 
· To have an overview of equipment within the Academies to ensure that appropriate servicing is undertaken.

· Develop skills in accordance with the expanded role relevant to the post holder’s clinical area.  Maintain proficiency in clinical skills as required for the post and be responsible for own development.
The post holder must act in compliance with data protection principles in respecting the privacy of personal information held by the Trust. The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Trust records and information.

The post holder must carry out their duties with full regard to the Trust’s Equal Opportunities Policy, Code of Conduct, Child Protection Policy and all other Trust Policies. The post holder must comply with the Trust Health and Safety rules and regulations and with Health and Safety legislation.
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