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JOB DESCRIPTION 

Job title:   Teacher 
Responsible to:  School leadership team 

JOB PURPOSE 

Working in collaboration with the school leadership team to design and deliver personalised learning 
programmes that effectively prepare autistic and/or neurodivergent children and young people for 
the next stage in their education, employment or lives.  

DUTIES AND RESPONSIBILITIES 

1. Work alongside the Principal, trustees, colleagues, pupils, parents/carers and external 
stakeholders to promote the school’s core values and mission. 

2. Build positive and collaborative relationships with pupils and parents/guardians, including 
identifying opportunities for them to visit the school. 

3. Safeguard and promote the welfare of pupils in line with the Society’s Child Protection and 
Safeguarding Policy, protecting them from harm and reporting any concerns to the 
appropriate person. 

4. Assist with the development and implementation of Individualised Education Plans (IEPs), 
Behaviour plans and targets for individual programmes. 

5. Plan and deliver lessons – both on and off site - implementing a range of personalised 
strategies to support pupils according to their communication and sensory needs. 

6. Prepare lessons and resources for individuals or small groups of pupils, both in school and 
outside of the classroom (including community visits, sporting events and school outings). 

7. Ensure that learning programmes effectively prepare pupils for the next stage of their 
education, employment or lives, taking into account their personal aspirations. 

8. Develop and adapt conventional teaching methods to meet the individual needs of pupils. 
9. Oversee a team of staff on a day-to-day basis; ensure they are supporting you in your role 

and take action, where necessary, to address unsatisfactory performance. 
10. Liaise with other professionals, such as social workers and speech and language therapists. 
11. Take responsibility for an area of the curriculum, as directed by the Principal. 
12. Supervise pupils both on and off site, ensuring safety measures are in line with health and 

safety and risk assessment policies and procedures.  
13. Assess, record and report on the development, progress and attainment of all pupils. 
14. Regularly review lesson plans and pupil progress, using this data to inform the delivery of the 

curriculum.  
15. Assess and mark pupils’ work, providing feedback to pupils on achievement and progress. 
16. Gather and report information from parents, carers, residential and other professionals. 
17. Safeguard the confidentiality of information relating to pupils, in line with NEAS policies. 
18. Use specialist equipment, facilities and materials, and ICT to support learning, developing 

pupils’ competence and independence in its use. 
19. Ensure all pupils have equal access to learning opportunities. 
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20. Contribute to the inclusiveness of the school, working in an anti-discriminatory manner at all 
times, ensuring the requirements of the Equality Act (2010) are met. 

21. Monitor pupils’ health, well-being and behaviours of concern according to the school’s 
Positive and Proactive Support policy. 

22. Assist with pupils’ personal care and administer medication where required. 
23. Attend statutory regulatory reviews or other related meetings, such as Looked After Child 

(LAC) reviews, which may involve reviewing an education, health and care plan. 
24. Recognise own strengths and areas of expertise, using these to lead, support and advise 

others, as well as helping with the induction and training of more junior staff. 
25. Support role of parents/carers in education and provide regular, objective feedback on pupil 

progress. 
26. Provide support for pupils in relation to their personal care needs as required. 
27. Provide administrative support and keep all monitoring charts and pupil records up to date. 
28. Ensure all resources and equipment are maintained and remain safe and fit for purpose. 
29. Regularly review own practice, setting personal targets and taking responsibility for own 

professional development. 
30. Attend and participate in all relevant meetings, including appraisals and supervisions. 
31. Complete all mandatory training in the timescale required, including e-learning and in-

service training. 
32. Provide temporary cover, so far as is practicable, for team members and other teams in their 

absence. 
33. Any other duties commensurate with the grading of the post. 

 
Commitment to safeguarding 
 
The North East Autism Society is fully committed to safeguarding and promoting the welfare of all 
children, young people and vulnerable adults and expects all staff to share this commitment. We 
recognise it’s our responsibility to take all reasonable steps to promote safe practice and to protect 
children, young people and vulnerable adults from harm, abuse and exploitation.  
 
Employees and volunteers will endeavour to work together to encourage the development of an 
ethos which embraces difference and diversity and respects the rights of those we support. 
 
Supporting autistic individuals 
 
Supporting autistic and/or neurodivergent people in a specialist education setting provides a 
rewarding and diverse day-to-day job, however aspects of the role can be demanding. This includes 
times of crisis when it may be hard to understand and respond to the needs of those we support. 
 
Some of the children, young people and adults we support may have additional, co-occurring 
conditions including communication and/ or physical disabilities or difficulties meaning certain 
environments can be overwhelming and stressful. While others will have encountered placements 
breaking down in the past, relationships changing and other traumatic situations. 
 
Crisis situations do occur and while full ongoing training, peer and managerial support is offered, the 
role does require resilience and a strength of character alongside the ability to put training theory 
into practice. 



 
 

Revised October 2021 

 W
he

n 
co

m
pl

et
in

g 
yo

ur
 a

pp
lic

at
io

n,
 p

le
as

e 
in

clu
de

 cl
ea

r e
xa

m
pl

es
 o

f h
ow

 y
ou

 m
ee

t t
he

se
 re

qu
ire

m
en

ts
. 

 

 
ES

SE
NT

IA
L 

DE
SI

RA
BL

E 
Ed

uc
at

io
n 

an
d 

tr
ai

ni
ng

 
Q

ua
lif

ie
d 

Te
ac

he
r S

ta
tu

s (
Q

TS
) w

ith
 e

vi
de

nc
e 

of
 in

du
ct

io
n 

ye
ar

 –
 h

ow
ev

er
 

N
ew

ly
 Q

ua
lif

ie
d 

Te
ac

he
rs

 (N
Q

T)
 w

ill
 b

e 
co

ns
id

er
ed

 if
 w

ill
in

g 
to

 c
om

pl
et

e 
in

du
ct

io
n 

ye
ar

 in
 fi

rs
t i

ns
ta

nc
e.

 
 

Ad
di

tio
na

l t
ra

in
in

g 
– 

in
cl

ud
in

g 
au

tis
m

-s
pe

ci
fic

 q
ua

lif
ic

at
io

ns
 

 Sa
fe

gu
ar

di
ng

 tr
ai

ni
ng

 

Ex
pe

rie
nc

e 
an

d 
sk

ill
s 

Cl
as

sr
oo

m
 e

xp
er

ie
nc

e,
 in

cl
ud

in
g 

ex
pe

rie
nc

e 
of

 c
ur

ric
ul

um
 d

ev
el

op
m

en
t 

 Aw
ar

en
es

s o
f a

ut
ism

 a
nd

 o
th

er
 fo

rm
s o

f n
eu

ro
di

ve
rs

ity
 

 Ab
le

 to
 m

on
ito

r a
nd

 re
vi

ew
 p

up
il 

pr
og

re
ss

, a
ss

es
sin

g 
ho

w
 w

el
l l

ea
rn

in
g 

ob
je

ct
iv

es
 a

re
 b

ei
ng

 a
ch

ie
ve

d 
 Kn

ow
le

dg
e 

of
 re

le
va

nt
 le

gi
sla

tio
n,

 in
cl

ud
in

g 
sa

fe
gu

ar
di

ng
, C

hi
ld

 P
ro

te
ct

io
n,

 
he

al
th

 a
nd

 sa
fe

ty
 e

tc
 

 Le
ad

er
sh

ip
 e

xp
er

ie
nc

e,
 w

ith
 th

e 
ab

ili
ty

 to
 m

an
ag

e 
a 

te
am

 
 Co

nf
id

en
t c

om
pi

lin
g 

w
rit

te
n 

re
po

rt
s a

nd
 a

na
ly

sin
g 

da
ta

 
 Kn

ow
le

dg
e 

an
d 

un
de

rs
ta

nd
in

g 
of

 e
ffe

ct
iv

e 
te

ac
hi

ng
 a

nd
 le

ar
ni

ng
 st

ra
te

gi
es

 
fo

r S
EN

 st
ud

en
ts

 
 

Te
ac

hi
ng

 e
xp

er
ie

nc
e 

ac
ro

ss
 k

ey
 st

ag
es

 
 Ex

pe
rie

nc
e 

of
 d

el
iv

er
in

g 
Du

ke
 o

f E
di

nb
ur

gh
/F

or
es

t S
ch

oo
l/J

oh
n 

M
ui

r A
w

ar
d 

ac
tiv

iti
es

 
 Ex

pe
rie

nc
e 

of
 w

or
ki

ng
 w

ith
 a

ut
ist

ic
 a

nd
/o

r n
eu

ro
di

ve
rg

en
t 

in
di

vi
du

al
s,

 o
r t

ho
se

 w
ith

 a
 d

isa
bi

lit
y 

 Ab
le

 to
 a

da
pt

 c
om

m
un

ic
at

io
n 

st
yl

e,
 w

ith
 a

n 
un

de
rs

ta
nd

in
g 

of
 

di
ffe

re
nt

 c
om

m
un

ic
at

io
n 

m
et

ho
ds

 (e
.g

. c
om

m
un

ic
at

in
g 

w
ith

 th
os

e 
w

ho
 a

re
 n

on
-v

er
ba

l) 
 U

p-
to

-d
at

e 
kn

ow
le

dg
e 

of
 O

fs
te

d 
Ed

uc
at

io
n 

in
sp

ec
tio

n 
fr

am
ew

or
k 

an
d 

re
qu

ire
m

en
ts

 
 Ex

pe
rie

nc
e 

of
 P

os
iti

ve
 P

ro
ac

tiv
e 

Su
pp

or
t 

Va
lu

es
 a

nd
 

at
tit

ud
e 

De
sir

e 
to

 m
ak

e 
a 

di
ffe

re
nc

e 
to

 th
e 

liv
es

 o
f o

th
er

s 
 An

 e
ffe

ct
iv

e 
te

am
 p

la
ye

r w
ith

 a
 p

ro
fe

ss
io

na
l a

nd
 p

os
iti

ve
 a

tt
itu

de
 

 Co
m

m
itt

ed
 to

 w
or

ki
ng

 in
 a

n 
an

ti-
di

sc
rim

in
at

or
y 

w
ay

 
 Be

 fr
ie

nd
ly

, a
pp

ro
ac

ha
bl

e 
an

d 
pa

tie
nt

 a
nd

 st
riv

e 
fo

r t
he

 h
ig

he
st

 q
ua

lit
y 

in
 a

ll 
ta

sk
s 

 Co
m

m
itt

ed
 to

 sa
fe

gu
ar

di
ng

 a
nd

 p
ro

m
ot

in
g 

th
e 

w
el

fa
re

 o
f a

du
lts

 

Co
m

m
itt

ed
 to

 h
el

pi
ng

 p
up

ils
 d

ev
el

op
 li

fe
 sk

ill
s  

 Ab
le

 to
 e

as
ily

 b
ui

ld
 c

ol
la

bo
ra

tiv
e 

re
la

tio
ns

hi
ps

 w
ith

 p
up

ils
, 

co
lle

ag
ue

s,
 p

ar
en

ts
/c

ar
er

s a
nd

 o
th

er
 p

ro
fe

ss
io

na
ls 

 



 
 

Revised October 2021 

 W
he

n 
co

m
pl

et
in

g 
yo

ur
 a

pp
lic

at
io

n,
 p

le
as

e 
in

clu
de

 cl
ea

r e
xa

m
pl

es
 o

f h
ow

 y
ou

 m
ee

t t
he

se
 re

qu
ire

m
en

ts
. 

 

 Op
er

at
e 

w
ith

 in
te

gr
ity

 a
nd

 b
e 

fa
ir,

 h
on

es
t a

nd
 re

sp
ec

tfu
l a

t a
ll 

tim
es

 
 Co

m
fo

rt
ab

le
 b

ei
ng

 a
ct

iv
e 

fo
r l

on
g 

pe
rio

ds
 o

f t
im

e 
an

d 
w

ill
in

gn
es

s t
o 

be
 

fle
xib

le
 

 Pl
ac

e 
th

os
e 

w
e 

su
pp

or
t a

t t
he

 h
ea

rt
 o

f e
ve

ry
th

in
g 

yo
u 

do
 

 Ha
ve

 a
 p

as
sio

n 
fo

r l
ea

rn
in

g 
an

d 
sh

ar
in

g 
yo

ur
 k

no
w

le
dg

e 
 Co

nf
id

en
t a

nd
 a

bl
e 

to
 p

ut
 in

to
 p

ra
ct

ice
 e

ve
ry

th
in

g 
le

ar
ne

d 
vi

a 
ou

r t
ho

ro
ug

h 
tr

ai
ni

ng
 p

ro
gr

am
m

e,
 w

ith
in

 m
ul

tip
le

 e
nv

iro
nm

en
ts

, w
hi

ch
 ca

n 
in

clu
de

 
ch

al
le

ng
in

g 
or

 cr
isi

s s
itu

at
io

ns
. 

Ot
he

r 
co

m
pe

te
nc

ie
s 

 
Ab

le
 to

 d
riv

e,
 w

ith
 a

 cl
ea

n 
UK

 d
riv

er
’s 

lic
en

ce
 

 Kn
ow

le
dg

e 
of

 fi
rs

t a
id

 
 


