Durham Gilesgate Primary School

Job Description

Name:

Post Title:

Mid Day Supervisor 
Salary Grade:

Grade 1 pro rata and term time
Responsible to:
Headteacher and School Governing Body

Commitment:

To be committed to high standards of pupil welfare



To work with the Headteacher and all staff to develop an effective school

The Main Duties of the Post:

· To be responsible for securing the safety, welfare and good conduct of pupils during the mid-day period.
· To comply with all safeguarding policies, to be vigilant and report safeguarding concerns immediately to designated staff.

· To demonstrate high levels of confidentiality with respect to school matters.
· To supervise children staying on the school premises over the lunch time period in line with the school’s Management of Behaviour Policy. This may take place anywhere on the school site, but will usually take place in the dining hall and on the school yard and field during dry weather, and in the dining hall and classrooms during wet weather.

· In the school hall undertake the following ancillary duties

· Clearing of spillages
· Wiping tables, trays etc

· Leaving dining hall in a clean condition

· Encouraging pupils to eat meals

· To encourage the correct use of knife and fork.
· Supervise children’s hand washing and putting on and taking off of outside clothing

· To administer first aid when appropriate or seek a trained first aider. Log injuries in the accident book appropriate to school policy regarding the recording of accidents. Reporting any serious injury to the Headteacher immediately.

· To advise the Headteacher, Deputy Head, school clerk and the appropriate class teacher if necessary of incidents (medical, behavioural or accidental) occurring during the lunchtime period.
· To encourage play with children on the yard, field or indoors if wet.

· To comply with the school policy regarding play and behaviour.

· To support children with additional learning needs or disabilities who need help with eating and/or play.

· To set a good example and be a positive role model.
· To deal with minor problems and refer more serious breaches of school rules to the teaching staff or Headteacher as necessary.
· To attend team meetings and additional training when necessary.
  
Variation in the Role

Given the dynamic nature of the role and structure of the School’s developments at the present time, it must be accepted that, as the School’s work develops and changes, there will be a need for adjustments to the role and responsibilities of the post.  The duties specified above are, therefore, not to be regarded as either exclusive or exhaustive.  They may change from time to time commensurate with the grading level of the post and following consultation with the employee.

2022
