‘Respectful and resilient; being the best that we can be.’
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JOB DESCRIPTION – Cleaner
GRADE: 

Grade 1

HOURS:

11.12 hours per week

3.30pm-5.45pm Mon – Thurs 2.30pm-4.42pm Friday



DUTIES:

Cleaning designated areas of the school in accordance with the school’s specifications, and to ensure these are kept in a clean and hygienic condition on a daily, weekly, monthly basis as instructed by the Caretaker. These areas may be changed, depending on the needs of the school.

1. To ensure all waste bins are emptied and refuse is removed and taken to the designated disposal point to ensure the site is clean and tidy and meets with health and safety requirements.
2. To clean all furniture and fittings including ledges, pipe work and radiators ensuring high standards of cleanliness and hygiene are met and maintained.
3. To clean all sanitary fixtures and fittings including the lavatories, wash room facilities and showers etc., ensuring all areas are maintained to the required standards of health and safety, reporting any damaged or broken facilities, or other maintenance issues to the Caretaker.
4. Carry out vacuuming in all carpeted areas ensuring correct use, carrying and storage of equipment.
5. Clean all other floor areas appropriately i.e. sweeping, mopping, polishing etc., ensuring wet floor H&S hazard signs are used when required to ensure wellbeing of staff/pupils is maintained.
6. To use floor scrubbing machines when required, following correct operating procedures to ensure personal and others safety and wellbeing.
7. To assist in the whole school clean during school closure as per the school cleaning programme.
8. To check windows and doors are free from damage and closed after cleaning has been carried out to ensure the facilities are locked and secured appropriately.
9. To assist Caretaker moving furniture/items to enable cleaning.

10. To attend any training courses relevant to the post, ensuring continual personal and professional development (including Manual Handling, Working at Heights, Safeguarding training & updates).
11. Maintain accident records as required.

12. To follow Health and Safety codes and Health and Hygiene code of practices in relation to cleaning, e.g. C.O.S.H.H, siting of warning cones, etc.  
13. To report faulty equipment to the Caretaker as necessary.
14. Any other cleaning duties as directed by the Head Teacher.
15. The post holder has common duties and responsibilities in the areas of:

Quality Assurance, Communication, Professional Practice, Health & Safety, General Management (where applicable), Financial Management (where applicable), Appraisal, Equality & Diversity, Confidentiality and Induction

PROTECTIVE CLOTHING;

You will be issued with protective clothing such as tabard/overall, rubber gloves and these should be worn at all times for your protection.  You are to be responsible for laundering the garments and the Head Teacher will decide when articles need replacing.  

ANNUAL LEAVE

To annually submit a list of required holidays to the Head Teacher.

Total paid leave entitlement is 26 days for anyone with less than 5 years’ service, rising to 31 days for more than 5 years’ service.  Leave must be taken in school holiday periods.

You will be given sufficient training in order to ensure a clear understanding of these duties.

It may be necessary to amend this job description at any time in the future but only after consultation with you and your appropriate trade union representative or friend.


