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REGENERATION AND ENVIRONMENT
JOB DESCRIPTION

POST TITLE:

Building Project Surveyor
GRADE:


Band 4 – Band 8 (Career Grade)
RESPONSIBLE TO:
Building and Compliance Team Leader
Overall Objectives of the Post:

To provide the highest possible standard of building advice and best practice in particular support to the Council and its employees.  To ensure that the Council provides fit for purpose buildings from which it and others deliver services.  To provide necessary support to senior officers at all times and maintain a high level of professional competence.

Key Tasks of the Post:

1. To undertake the full range of building related surveys and to prepare condition reports.  You will:
· Deliver the highest level of technical expertise and be totally conversant with current legislation and best practice.

· Apply and share your knowledge so that the Council is properly advised in a timely fashion.

· Ensure that the Council’s commercial tenants are supported and understand their obligations.

2. To identify, prepare and manage planned maintenance schedules and co-ordinate the procurement of improvement works.  You will:
· Be clear about building and users’ needs and priorities.

· Organise drawings, specifications, tender documentation, as required.

· Interpret your findings clearly and communicate them to colleagues accordingly.

· Liaise with and provide technical support to both in-house and external design consultants.

· Arrange, manage and chair project-based meetings.

· Communicate where necessary with members and people of the Borough.

· Ensure that the property database is kept up to date.

· Evaluate procurement options and deliver the best value solution.

· Prepare regular progress reports for managers as instructed.

3. To ensure that the Council’s statutory obligations are properly discharged.  You will:
· Provide up to date and timely knowledge of the Council’s obligations in terms of building health and safety and maintenance matters.

· Ensure compliance with Council policy, financial regulations, Council constitution, schedule of delegations, legislation, project briefs and customer needs.

· Ensure through your activities that these obligations are met.

4. To manage capital and revenue related projects and deliver on time and at cost.  You will:
· Demonstrate a client focus and have the ability to use project management tools and other expertise.

· Fully utilise project management and financial management tools and expertise.

· Keep colleagues aware of financial position, maintain spreadsheets and report to senior officers, as required.
5. You will be part of a great team who are fully trained and highly motivated.  You will:
· Be a team player and recognise the importance of team work to you and your colleagues.

· Help colleagues across the Division when asked to do so.

· Understand how your performance will be measured and what is expected of you.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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