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REGENERATION AND ENVIRONMENT
PERSON SPECIFICATION

POST TITLE:

Graduate Planning Policy Officer

GRADE:


Band 6 – 7 (Career Grade)

	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Degree or equivalent in Town Planning giving exemption from the final exams for corporate membership of the Royal Town Planning Institute (RTPI)
· Membership of the Royal Town Planning Institute (RTPI)
· Chartered membership of the RTPI required for progression to Band 7 and above, and maintained thereafter

	· Higher qualification in a relevant subject or specialism


	· Application form

· Certificates



	Work Experience


	· Experience of working in town planning

· Experience in report writing 


	· Experience of working in local government

· Experience of working on the production of land use development plans

· Experience in the development of planning policies 


	· Application form

· Interview

· References

· Presentation


	Knowledge/

Skills/

Aptitudes


	· Clear written style and presentation

· Good written and verbal communication and presentation skills

· Computer literate, including familiarity with Microsoft Office programmes

· Able to read plans
· Problem solving and negotiating skills

	· Knowledge of planning legislation and regulations

· Able to understand and analyse technical sources

· Familiar with Geographical Information Systems (GIS)

· Able to write in Plain English


	· Interview
· References

· Presentation



	Disposition


	· Able to work singly or collaboratively in a positive style

· Flexible approach to work, including willing to work unsocial hours from time to time
· Committed to the principles of equality and diversity


	· Able to deal with difficult situations
	· Interview
· References



	Circumstances


	· Able to meet the travel requirements of the post
· Baseline security clearance


	
	· Interview

· Basic check




Career Grade Progression Scheme for Planning Policy Officer, Band 6-7 (SCP 25-31)
Band 6
(ScP 25-28)
On appointment with minimum qualifications

Band 7
(ScP 29-31)
Chartered c membership of the Royal Town Planning Institute (RTPI)

Subject to the above requirements, progression through the career grade will be by annual increments, up to a maximum ScP 31 (Band 7).

Chartered membership of the RTPI is required to be maintained in order to retain eligibility and salary for Band 7 and above.
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