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GOVERNANCE AND CORPORATE AFFAIRS
PERSON SPECIFICATION

POST TITLE:
Marketing Officer

GRADE:

Band 6

	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Educated to Degree level or appropriate professional qualification 


	
	· Application form

· Certificates

	Work Experience


	· Relevant experience of working within a marketing environment

· Experience of providing a service to customers

· Experience in producing a full range of marketing materials

· Project or performance management experience

· Experience of writing and implementing marketing plans


	· Experience of working within a Local Government and a political environment

· Experience of working with partners or senior officers

· Experience of managing creative suppliers
· Experience of creating and editing film for use on digital channels

	· Application form

· Interview

· References

· Assessment



	Knowledge/

Skills/

Aptitudes


	· Excellent written, verbal and presentational communication skills
· Good IT/digital communication skills including social media
· Good organisational and problem solving skills
· Able to understand and present complex issues
· Able to develop innovative marketing ideas

	· Able to write copy for a wide variety of marketing material
· Good negotiating and influencing skills

	· Interview
· References

· Assessment



	Disposition


	· Awareness of confidential issues and ability to act appropriately to maintain a professional service
· Able to promote the Council and partners reputation locally and nationally
· Able to work both alone and as part of a team
· Flexible approach to work
· Able to plan, prioritise and work under conflicting pressures to meet tight deadlines 
· Committed to the principles of equality and diversity


	· Able to support colleagues via a positive and enthusiastic approach to Council business
	· Interview
· References



	Circumstances


	· Prepared to work outside of normal office hours

· Full current driving licence or access to a means of mobility support

	· Interest in local government and media issues


	· Application form

· Interview
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