SIR CHARLES PARSONS SCHOOL
PERSON SPECIFICATION

POST:    School Business Manager
	FACTOR
	ESSENTIAL
	DESIRABLE
	MEANS OF ASSESSMENT

	SKILLS, KNOWLEDGE AND APTITUDES
	Expert knowledge of financial management

Excellent attention to detail

Effective communication and interpersonal skills

Ability to communicate a vision and inspire others

Ability to build effective working relationships with staff and other stakeholders

Able to understand national & regional educational services and deliver appropriate strategies

Able to use a range of ICT packages
Able to deliver services and systems applicable for effective school management 

Able to deliver value for money initiatives
	Knowledge and understanding of SEND funding 
Previous use of SIMS
Good knowledge of IT systems. 
	Letter of application
Reference
Interview process


	1. QUALIFICATIONS AND TRAINING


	A degree level qualification in a discipline related to business management
Evidence of continuing professional development
	A degree in business management
A school business management qualification 
Health and safety training


	Evidence of qualifications
Letter of application
Interview process


	2. EXPERIENCE
	Successful leadership and management experience in a school, or in a relevant field outside education
Line management experience
Experience of change management

Contributing to staff development

Managing strategic financial plans

Managing budgets, financial reporting, procurement and fixed assets


	Experience of marketing and developing income generating projects such as external training opportunities and use of school facilities.
Involvement in school self-evaluation and improvement planning
Managing within an educational environment

Managing at a Senior Management Team level

Managing HR
Managing H & S
Managing GDPR
	Application form
Reference
Interview process



	3. PERSONAL QUALITIES

	Commitment to promoting the

ethos and values of the school and getting the best outcomes for all students.
Commitment to acting with integrity, honesty, loyalty and fairness to safeguard the assets, financial probity and reputation of the school
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times
Commitment to safeguarding and equality


	Sense of humour.


	Reference
Interview process
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