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Post Title: -

Supervisory Assistant

Responsible to: - 
Head Teacher

Job Purpose:

Assist with the care and welfare of the pupils within the school over the lunchtime period.

Responsibilities include:

· Follow laid down rotas within the team and comply with health and safety systems.

· Exchange information as necessary with school staff

· Supply information to children to promote school behaviour codes and systems

· Assist with pupil first aid/welfare duties and looking after sick pupils, liaising with staff. Complete appropriate documentation in response to accidents.

· The care and supervision of pupils during the entire lunch break in classrooms, playground and dining areas
· Undertake training as appropriate

· Ensuring that children leave the classrooms, dining hall and corridors sensibly

· Ensure that children enter the dining hall for their meal in an orderly manner and wash their hands before eating

· Attending to children during the meal encouraging good behaviour and table manners

· Clear up all spillages during the meal promptly

· Assist with the setting up of the school dining room as required and the wiping of tables and chairs where necessary at the end of the meal

· Encourage children with healthy eating and helping as and when necessary the pupils who may have difficulty feeding themselves.

· Supervision of children in designated outside areas; ensuring good conduct and behaviour

· Monitor the use of playground equipment and its safekeeping

· Initiate games and activities where appropriate, whilst maintaining broad supervision

· Ensure good conduct in toilets and porches by frequent checks each  session

· Challenge and deal with inappropriate behaviour in accordance with the school’s Behaviour Policy, seeking assistance from teaching staff only in exceptional circumstances

· Supervise children in classrooms during inclement weather

· Approach and deal with visitors to the school

· Any further duties as requested, from time to time, by the Head Teacher or Deputy Head Teacher

· Please notify the Head teacher as soon as possible if you are going to be absent so cover can be arranged.

· Holidays must be taken in the school’s holiday periods.

Supervisory Assistant                           Head Teacher                     Date

