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CHILDREN’S SERVICES
JOB DESCRIPTION

POST TITLE:

Governance Manager
GRADE:


Band 8
RESPONSIBLE TO:
Service Manager, Education & Standards
RESPONSIBLE FOR:
Governor Support Service Team
Overall Objectives of the Post:

To manage the provision of the Local Authority (LA) governor support service to school and academy boards via clerking and governor training service level agreements. 

Working within the Learning and Early Help service to support the LA’s drive to promote high quality governance that effectively supports and challenges school leadership. This will include ensuring that boards are meeting their statutory duties, Ofsted expectations and fulfilling their key strategic functions.
Key Tasks of the Post:
1. To provide strategic leadership of the governor support team taking responsibility for ensuring effective and efficient delivery of the clerking and governor training services. 
2
Line management responsibility, effective supervision, and performance management of staff within governor support team, specifically to ensure that: 

· Staff operate effectively in accordance with departmental policies and procedures. 

· Individuals have clear work targets, which are reviewed regularly.
· Each individual is aware of and understands the objectives of the council, the Learning and Early Help Service and its teams and how his/her work contributes to the achievement of those objectives. 

· Each individual is aware of the training and personal development opportunities that are available and are actively encouraged to take advantage of those opportunities. 

· Each member of staff has their work reviewed through the annual Performance Management process.
3.
Setting and management of the governor support service budget to ensure compliance with spending targets and all financial regulations.

 Keep up to date with national and local developments in governance, informing the content of the governor training and programme and ensuring that the governor support team has the latest information it needs.
4. Lead on governor training delivery and other governor events.

5. Lead reviews of governance and self-evaluation including the development and implementation of recommendations.

6. Preparation of reports on developments in school governance for consideration by Members, Officers, governing boards and others.

7. Development of a service development and delivery plans linking with other departmental and Council plans. Identify relevant performance indicators and report on these as required. 

8. Ensure a system of quality assurance is in place in respect of delivery of the service so that a high quality service is provided in line with relevant plans and policies. 

9. Liaison with other agencies and services in the delivery and development of the service.  

9.
Lead responsibility for the timely production of locally relevant materials and resources.

10.
To liaise and consult on behalf of the Council in local and national forums connected with school governance to ensure the effective representation of South Tyneside's interests.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.
All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.
All employees have a responsibility of care for their own and others’ health and safety.
The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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