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CHILDREN’S SERVICES
JOB DESCRIPTION

POST TITLE:

Intervention Manager (Hebburn Comprehensive School)
GRADE:


Band 6
RESPONSIBLE TO:
Relevant Head of Learning
Main Duties 

· Promote excellence and consistency of both academic and pastoral provision, including all aspects of pupil development, across the relevant year group(s).

· Support the Head of Learning in providing both pastoral and academic intervention, helping pupils overcome any barriers to effective learning and achievement. 

· Contact parents to provide updates on academic progress and behaviour. 

· Support the Head of Learning in analysing information and data, in order to provide reports and updates on pupil progress.

· Analyse data related to intervention support, in order to monitor and evaluate progress.

· Provide 1:1 and small group support. 

· Provide and implement individual action plans for pupils, as required.

· Support the Head of Learning in referring pupils to any relevant outside agencies, completing the necessary paperwork.

· Support with the Head of Learning with the Early Help Process. 

· Support the Head of Learning in maintaining an overview of pupil progression within the year group.

· Provide mentorship for ‘vulnerable’ pupils, integrating this with the needs of supporting achievement.

· Use key data to track pupils and co-ordinate the development of appropriate pastoral and academic interventions to raise achievement.

· Contribute to the management of year-group assemblies.

· Keep colleagues up to date with information about pupils within the year group.

· Provide support in co-ordinating and holding year-group meetings.

· Take a role in monitoring the attendance and punctuality of pupils within the year group and support the school’s Attendance Officers with appropriate intervention strategies. 

· To take a role in providing intervention at Homework Club/Study support. 

· Respond to day-to-day academic and pastoral issues. 

· Support the Head of Learning with the daily reporting system.
· Provide support for other year groups when required.

· Be part of the daily duty team.

· Provide first aid as and when necessary.

· To be part of the whole-school intervention team, outside of term time, for the equivalent of 15 days. 

Curriculum Provision and Development

· Support the Head of Learning in monitoring and evaluating the quality of registration and tutorial periods.
· Liaise with staff to identify and target strategies for pupils to overcome barriers to learning through effective intervention, i.e. academic and pastoral support, including behaviour and attendance.

Staffing

· Promote teamwork and motivate staff to ensure effective working relationships.

· Form professional and collaborative working relationships with colleagues.

Quality Assurance
· Support with the monitoring of form period.
Management of Information

· Support in ensuring that all data and information regarding all aspects of pupils’ school life are accurate and up to date, including behaviour, progress and attendance. 

· Analyse and evaluate pupil data to allow for pupil tracking.

· Identify and take appropriate action on issues arising from data, systems and reports.

Communications

· Attend, and where necessary lead, team meetings.

· Liaise with the Head of Learning/Subject leaders to track pupil progress and plan suitable intervention strategies to ensure good progress.

· Ensure all relevant meetings are attended.

Liaison

· Liaise with relevant teaching and non-teaching staff across the school.

· Liaise with external agencies, where necessary.

· Liaise with the whole range of agencies which form part of the multi-agency approach to children’s well-being.

· Form professional and collaborative working relationships with colleagues.

Management of Resources

· Ensure the smooth running of the year group(s) on a day-to-day basis.

· Ensure Health and Safety procedures are observed by staff and pupils.

South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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