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Job Description


	Job title
	Collections Care and Development Manager


	Salary, Grade and SCP

	Grade 8, SCP 31-35, £37261 – £41,496

	Service/Team

	Heritage, Museums and Arts

	Responsible to
	Service Manager – Heritage, Museums and Arts


	Responsible for staff/equipment 
	Museum Collection. No direct reports

	Main purpose of job 
	Oversee the management and operation of Sunderland Museum and Winter Gardens (SMWG) Collection and Acquisitions


	Key responsibilities 
	To manage and mobilise the delivery of collection care across all aspects of the museum collection, working with the museum team and commissioned partners to ensure the collection is managed, stored, conserved and preserved in line with appropriate museum conditions and policy requirements.

Work closely with a multidisciplinary team on the National Lottery Heritage Funding bid, ensuring the collection is central to delivery and seeking opportunities to maximise access by the public, funding/community partners and other museum professionals. This will include ownership of the collections move and reinstatement during the redevelopment programme. 

Lead the delivery of a collection care development plan including the management and operation of the Collections Management System ensuring close engagement with Tyne and Wear Archives and Museums dealing with any technical requirements and associated systems.

Work to develop the use of the collection by taking an active role in the design and delivery of exhibitions, community engagement and learning activity working with visitors, schools, volunteers, community leaders and cultural partners
Actively participate in the delivery of Sunderland Museum and Winter Gardens (with support to Culture House) cultural programme, working alongside Sunderland Culture and City Development Directorate, to ensure community engagement and learning in Sunderland is placed at the very centre of Sunderland’s cultural agenda.

Participation in a regional review of collections as required supporting strategic discussions, and adopting a solution-based approach to protecting and safeguarding the collection. 


	Key tasks 





	Develop and implement processes for the care and storage of the museum collections including improved digital management systems 

Provide advice and initiate conservation programmes and ongoing collections management and policy 

Prepare and manage the care, transfer and safeguarding of the museum collections during forthcoming redevelopment works, including working with external contractors and delivering the exhibition and collections decant, move, storage and installation

Take a senior role in working with exhibition and interpretation designers to maximise the use and display of the collections and their stories as part of the museum redevelopment programme 

Manage the collection loan programme 

Seek opportunities to continually grow and develop the museum collections and advise on collections and disposal policies and practices

Work with museum and engagement and learning staff and alongside schools, community leaders in collaboration with key cultural partners

Facilitate and co-design accessible workshop sessions and community engagement programmes using the collections and collections management as the vehicle for participation 

Be responsible for procedures in relation to safeguarding, and all people management issues, including volunteer and student supervision 

Be responsible for budgets and event planning

Produce reports, risk assessments, statistical data and evaluation 

Assist colleagues with their work programmes as required including the preparation and initiation of exhibitions and display work

Assist with the provision of public and academic enquiry services.


	Other duties/specific policies e.g. DBS

	The post holder must carry out their duties with full regard to the Council’s Equal Opportunities Policy, Code of Conduct and all other Council Policies.

The post holder must comply with the Council’s Health and safety rules and regulations and with Health and safety legislation.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Council records and information. 

To comply with the principles and requirements of the Data Protection Act 2018 and GDPR in relation to the management of Council records and information, and respect the privacy of personal information held by the Council
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