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Person Specification

Job title: Collections Care and Development Manager

[bookmark: _Hlk71881402]Note to applicant - You should pay particular attention to the essential criteria below and provide evidence of how you consider you meet them as part of your application. Failure to do so may mean that you will not be shortlisted. 
Each listed requirement will state how it will be assessed e.g. application form, interview, online assessment, work-based test and certificate.

	Essential Criteria
	Method of Assessment

	Qualifications / 
Professional Registration/
Membership


	Degree or equivalent qualification or experience in museum studies, conservation, history, archaeology, or an appropriate discipline

	Application form

	Experience

	Demonstrable museum experience in an appropriate field

	Application form/interview

	
	Demonstrable practical experience of managing, handling and developing similar museum collections with a range of object and artefact type

	Application form/interview

	
	Experience of documentation work, writing collection policies and knowledge of museum codes of practice

	Application form/interview

	
	Experience of answering public enquiries in relation to collections

	Application form/interview

	
	Experience of dealing with a wide range of users – members of the public, academics, specialists etc

	Application form/interview

	
	Experience of presentations to specialist and non-specialist audiences

	Application form/interview

	
	Experience in management/development of moving a similar sized collection, including identifying and managing risk, record keeping, conservation, installation and display

	Application form/interview

	
	Experience in collections development 

	Application form/interview

	
	Experience in working with exhibition and interpretation design

	Application form/interview

	
	Experience in working with / managing volunteers and work placement students including developing volunteer programmes and opportunities

	Application form/interview

	Skills, Knowledge, Ability (including ability 
to develop knowledge,
 skill or experience)

	Ability to think strategically and collaboratively with regional museum and cultural partners

	Application form/interview

	
	Awareness of current museum issues and how collections can contribute to and encourage conversations on identity, community, place and wellbeing 

	Application form/interview

	
	Willingness to develop and deliver new collections-based learning and engagement programmes 

	Application form/interview

	
	Willingness to engage with existing and new partners in using the collections in innovative and creative ways 

	Application form/interview

	
	Knowledge of similar multi-disciplinary / civic collections
	Application form/interview

	
	Possess a positive enthusiasm for innovation, creativity and collaboration 

	Application form/interview

	Work Related Circumstances/
Values of the Council

	Commitment to Equal Opportunities

	Application form/interview

	
	Compliance with health and safety rules, regulations, and legislation

	Application form/interview

	
	Ability to comply with the Councils values of:
· We innovate
· We enable
· We respect. 
	Application form/interview
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