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CHILDREN’S SERVICES
PERSON SPECIFICATION

POST TITLE:
SEND Specialist Inclusion Officer - Early Years
GRADE:

Band 8



	

	ESSENTIAL


	DESIRABLE
	METHOD OF ASSESSMENT



	Educational Attainment


	· Degree in Childcare/Education
· Qualified Teacher Status
· Willingness to undertake additional training and staff development 


	· National Award for Special Educational Needs Co-ordination 

· Additional qualifications/training related to SEND
· Evidence of commitment to CPD within the last two years


	· Application form

· Certificates

	Work Experience


	· Significant teaching experience, which must include substantial teaching of children with SEND in either a mainstream or specialist setting
· Experience of assessing the needs of children with SEND in the Early Years and adapting plans/environments to remove barriers to learning and build upon achievements
· Experience of delivering training 
· Good working knowledge of the National Curriculum and child development
· Proven experience of managing challenging behaviour of children


	· Experience of working with children with complex needs
· Experience of working within an advice and support role


	· Application form 

· Interview 

· Reference

	Knowledge/

Skills/

Aptitudes


	· Excellent understanding of the needs of children with SEND, with specific knowledge and skills related to supporting children in the Early Years
· Knowledge of issues surrounding the development and education of children with SEND
· Extensive knowledge of SEND Code of Practice framework and legislation. 
· The ability to advise on learning styles, appropriate teaching approaches, behaviour management, classroom strategies and whole school policies, adapted to a variety of settings, ages and ability groups
· The ability to select appropriate resources to support individual pupils and contribute resources to a shared bank
· Experience in effectively using strategies and resources to support children with SEND
· The ability to play an active role in the allocation and monitoring of Top Up and EHCP funding, providing appropriate challenge where necessary
· Excellent written and verbal communication skills and the ability to write clear factual accounts 

· Ability to work with children alongside school staff to model and implement SEND appropriate strategies
· Excellent communication skills and the ability to develop and maintain good working relationships with pupils, staff, other professionals and parents.
· The ability to deliver training on a range of topics relating to SEND
· Ability to manage time and prioritise work in an effective and efficient way
· Knowledge of SEND funding

· Ability to navigate challenging situations professionally and to maintain positive relationships throughout
· Experience of writing reports 


	· Experience of supporting, modelling and implementing behaviour management strategies and working alongside staff in settings to support individual children with SEND.
· Excellent case management and recording skills

	· Interview

· References

· Another method of Assessment



	Disposition


	· A friendly but highly professional approach 

· Innovative and creative
· Reliable
· Able to communicate clearly with children, and adults and establish good working relationships
· Flexible approach to working practice
· Able to work as part of a team and collaborate with others

· Committed to the principles of equality and diversity


	
	· Interview

· References

	Circumstances


	· Full current driving licence or access to means of mobility support

· Enhanced clearance from the Disclosure and Barring Service


	
	· Application form/Driving Licence Status check 

· DBS check
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