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CHILDREN’S SERVICES
JOB DESCRIPTION

POST TITLE:

Nursery Assistant



GRADE:


Band 4
RESPONSIBLE TO:
Nursery Manager 
Overall Objectives of the Post:

With the support of the Nursery Manager, the postholder will assist in the delivery of the operational Local Authority nursery provision, contributing towards outstanding childcare and early years education to children and families. 

The postholder will work within a dedicated nursery within an agreed community area, but will be expected to provide support across the whole Borough, as required, to meet the needs of the service, and will work a rota of shifts between the hours of 8am and 6pm. 
The role will provide high quality early years care and development for children under 5 years, ensuring personal responsibility for outstanding practice which is recognised within inspection processes.  

Key Tasks of the Post:

1. To provide care and support to children in the setting.
2. With the direction of the Nursery Manager, undertake activities with individual or groups of children using EYFS framework.
3. Carry out observations of children in the setting, keeping accurate records on the child’s file.
4. Develop positive relationships with children and their parents/carers.
5. Promote the acceptance and inclusion of all children, promoting a culture of inclusivity, respect and value.
6. Support in the preparation of food and support the children in mealtimes.
7. With the direction of the Nursery Manager, assist in activities which ensure the provision meets EYFS requirements, including key worker responsibilities.
8. Assist in key worker activities, particularly for children with identified additional support/family support needs, such as child protection and early help.
9. Ensure that all safeguarding procedures are followed and identify any concerns immediately to the Nursery Manager.
10. Keep daily records of activities undertaken by the children, ensuring files are of a high quality, accurate and up to date.
11. With the direction of the Early Years Team Manager/Nursery Manager, to administer basic first aid (will be trained to do so) and record accidents as necessary.
12. Support the provision in achieving an outstanding rating.
13. Comply with all the provision policy and procedures, including health and safety, and safeguarding, and attend all required staff meetings, training and development sessions.
14. Maintain confidentiality. 

15. By agreement with the site and nursery managers, may be asked to open and close the nursery.
16. Provide reports/plans that show the achievement of outcomes for individual children. 
South Tyneside Council is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.  Successful applicants will be required to produce an Enhanced Certificate of Disclosure from the Disclosure and Barring Service.

All employees have a responsibility to undertake training and development as required.  They also have a responsibility to assist, where appropriate and necessary, with the training and development of fellow employees.

All employees have a responsibility of care for their own and others’ health and safety.

The above list is not exhaustive and other duties may be attached to the post from time to time.  Variation may also occur to the duties and responsibilities without changing the general character of the post.
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